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I. ITacnopt (poHIa OLIEHOYHBIX CPEICTB

1.1. Ob6sacTh NPpUMeHeHUA

@OoH/IBI OLIEHOYHBIX CPEJCTB, MPEAHA3HAYCHBI I MPOBEPKU PE3yJIbTaTOB OCBOCHUS y4eOHOM
muctuimuabl - OI1.05  MHpOopMannoHHBIE TEXHOJOTUM B MPOQPECCHOHAIBHOW  JIEATETLHOCTH
OpOrpaMMbl MOJTOTOBKH KBaJM(HUIMPOBAHHBIX paboumnx, ciayxamux 1o mnpodeccun 15.01.38
OrnepaTop-HaiauuK METAITIO00pabaThHIBAOIIMX CTAHKOB, YKpyMHEHHas rpynna npodeccuii 15.00.00
MammHocTpoeHue

@OC BKIHOYAKOT KOHTPOJIBHBIE MaTepHalbl JJs NMPOBEICHUS MPOMEKYTOUYHOM aTTECTALMM B

¢bopme udhepeHIIPOBAHHOTO 3a4eTa.

2. OcBOeHNE YMEHUI U YCBOEHHE 3HAHUI:

Ko,
K gK VMmenus 3HaHuA
9
OK 01., OK 02. — BLITIOHSTE paceTsI el 0a30BBIE CHCTEMHBIE IPOrpaMMHbBIE
OK 03. OK 04. HCIIONE30BAHIEM PHKIATEBIX MPOMYyKTHI M TAKETHl  TPHUKJIAIHBIX
OK 05. OK 06. KOMITBIOTEPHBIX TIPOTPAMM: porpamMm (TeKcTOBBIC PeAaKTOpHI,
b
OK 07. OK09.1IK | - ucnons3oBats cets WnTtepuner u eé SHGI;TP(;HHHe Tgf;‘num, CI/;CTeMH
TIpaBJICHUS MH JAHHBIX
1.1.TIK 1.2. TIK BO3MOXHOCTH TSt OpraHu3aIuu Z : (rseckue e 1,1’
1.3.1IK 1.4. IIK | onepatuBHOro o6Mena undopmarmeii; P P P,
15 S xXHOMO cGopa HHPOPMAITHOHHO-TIOMCKOBBIE CUCTEMBI);
J. - HCIOJL30BAaTh  TEXHOIOTHUH ,
— MeTOoObl U cpencTsa coopa, oopadboTKH
[IK 2.1.TIK 2.2. | pa3melueHusi, XpaHEHHs, HAKOILUICHHS, P pd, 0P ’
XpaHeHUsI, TMepeladyd W HaKOIICHHS
TIK 2.3. TIK 2.4. nmpeoOpa3oBaHMs W TMEpPeladyd JaHHBIX B HEOpMAITHES
b
podecCHOHAIBHO OPHEHTHPOBAHHBIX o
LIE 2.5, 1IR3 1 I/III—)I(bq; MAaIMOHHBIX CI/ICTIG)MaX' ’ ) ouwii  cocTa . CTPYKTYpy
TIE 3.2, TIK 3.3. - 06ga6EIlITI>IBaTB u aH;IJIH3HpOBaTb HEPCOHATILHDIX HICKTPOHHO-
IIK 3.4. 1IK 3.5. - . novenermey | BPHCTHTENBHBIX  MAIIHH (BBM) wu
o pa 1t cne cp BBIYHCINUTEILHEBIX CUCTEM;
IPOrpaMMHBIX TB u
BII))I 4 I/E: eI HON TEXHIL pr]ﬂ — OCHOBHBIE  METOABl W  IPHEMBI
b (v
obecrneyeHUs HH(QOPMAITUOHHOMN
- MOJy4YaTh WHPOPMAIUIO B JIOKATBHBIX 5e30MACHOC (opman
[IaCHOCTH;
Y T7I00aJIbHBIX KOMITBIOTEPHBIX CETSX; . OCHOBHBIC ’nonomemxm e —
- TPUMEHATH TpadHuUecKue peIaKTOphI . P
LI COSAMMA W pelAKTHpOBAHHS ABTOMATU3UPOBAHHOU o0paboTku
306 DaKEHI: nepeaayn HHGpOpMAaIHL;
s ;)I/IMeHﬂTL’ KOMIBIOTEpHBIE — OCHOBHBIC TMPHHIMIBI, METOIbI U
CBOMCTBA HHPOPMAITHOHHEIX u
MporpaMMbl JUIsl TIOMCKa HH(pOpMaIuy, (op o
TEJIEKOMMYHHUKAIUOHHBIX TEXHOJOTUH B
cocTaBjicHHS B O(YOPMJICHHS TOKYMEHTOB N
1 TIpeseHTAmIiA npodecCUOHATLHOMN IS TeTbHOCTH;

3. ®oHabI OLCHOYHBIX CPEACTB

Tecr 1

1 BapuanT

Al. Kakoii J0KyMeHT uMeeT CJAeAYIIYI0 MUKTorpaMmmy?

a) IOKyMEHT, CO3JJaHHbIi B mporpamme Microsoft Access;

0) TOKyMEHT, CO37aHHbINA B mporpamMmme Microsoft Word;
B) Mpe3eHTalus, co31anHas B nporpamme PowerPoint;
') TOKYMEHT, CO37laHHBIN B mporpamme Microsoft Excel.




A2. YTo 03HAYAET KHONKA HA MaHeJIH HHCTPYMeHTOB «DopMaTHpOBaHHE» B MporpaMmme
Word?

a) popmaTtupoBaHUe 10 IEHTPY;

0) 3a1aHNe MEXTYCTPOYHOTO MHTEPBAJIA,

B) pa30MBKa TEKCTa HA KOJIOHKU;

T) 3a/laHue HyMepaluu (HyMEepOBaHHOIO CITUCKA)

A3. DiexkTpoHHas TadJMIA —ITO:

a) MPUKJIaIHAas TporpaMMa At 00paboTKH KOJTOBBIX TaOIUI;

0) yCTpOWCTBO MEPCOHAIILHOT'O KOMITHIOTEPA, YIIPABIISIOIIEE €r0 PECypCaMH;

B) MpUKIAAHAs IPOTrpaMmMa, IpeIHa3HauYeHHAsl ISl 00paOOTKH CTPYKTYPHPOBAHHBIX B BHJIC
TaOIUIBI JAHHBIX

') CUCTEMHas MporpamMma, yIpapIsiolas pecypcaMu NepCoOHAILHOTO KOMITbIOTEpa IPH
00paboTke TabuII.

A4. B nporpamme Excel ums siueiiku oopasyercs:
a) U3 UMEHHU CTOJIOIa;

0) U3 IMEHU CTPOKHU;

B) U3 UMEHH CTOJI01Ia M1 HOMEpa CTPOKH;

T') IPOU3BOJIEHO

Yto 00603HAYAET KHOMKA HA MaHeJId HHCTPyMeHTOoB dopMaTWpoBaHHe B NporpamMme
Excel?
a) YBEJIMYUTH PAa3pPSTHOCTD;
0) 0OOBEAMHNUTH U TIOMECTUTH B IICHTPE;
B) YMEHBIITUTH Pa3psAHOCTE;
r) opMarT ¢ pazaeIuTeNsIMU.

AS. Onnmmure YuCa0BbIe (POPMATHI TUEEK, HCIOJIb3yeMble B mporpamme Excel:

A B
1 1 000 540,00 22.anp
2

a) Al-nata , Bl-nporieHTHBII;

6) Al-popmar c pazgenurensimu, B1l- gara;
B) Al- nenexuslii , Bl-npornieHTHBIN;

r) Al- nara, B1- neHexHbIi.

A6. /lan ¢parmMeHT 3JIeKTPOHHOH Tabauubl nporpammbl Excel, comep:kameii 4mciaa u
¢popmyanl. Kakoe 3Hauyenue Oyaer B siueiike D4 mociae BBINOJHEHHS PacyeToB MO
dpopmysram?

A B C D
4 7
3 8 4 2
=A2+$AS$1 =B2*2
=A3*D2

Al W N -

a) 14;



0) 6;
B) 16;
r) 8.

A7.Kaxkmue neiictBusi B nporpamme Word 1mo3BoJisieT BBIIOJHUTD CJeIYOIIAs KHONKA?
a) pa3IeNUTh TEKCT Ha KOJIOHKU;
0) oTdopmMaTUpPOBATh TEKCT MO IUPUHE;
B) 3aJ1aTh OTCTYIIbI TEKCTA;
I') 3aJ1aTh MEKCTPOYHBIN UHTEPBAJL.

A8. Jlan ¢pparmenT Ta0aHMIbI pacyeTa 3apad0THOM MJIATHI.
B kakoii ¢popmyJie pacyera qonmyuieHa omuoka?

|A |B c |D |E F G 'H I
1
2 Mpemus 20%
3 Hanor 13%
4 Ypansckue 15%
5 Beruer Ha 1 u 2 peGenka 1400,00
6 |BeIueT Ha TPEThEro M Mocyes. AeTei 3000,00
7 COBOKYNHBIN
ronosoid | Kox- Kon-so 3apabor- Hroro
(D. U. O.| nmoxox Ha Bo | U.T.C. oTpab. p Ilpemus | VYpanbsckue
. Has 1J1ata HAYUCIICHO
Hayano | nerei 4acos
Mecsina
Poros | 10250,00 | 2 85,60 | 152 =C8*D8 FF8*$E$2 =(F8+G8)*$ES4 FF8+G8+HSE

a) pacueT 3apabOTHOM TUIATHI;
0) pacueT npemMuu;

B) pacyeT ypaJbCKUX;

I') pacyeT UTOr0 HaYHCIICHO.

A9.Yt0 0003Ha4aeT ciaeaylOmui MaKkeT pasMeTKH B nporpamme PowerPoint?

a) TUTYJIbHBIN Caiz;

0) 3aroJI0BOK M OOBEKT;

B) TOJIBLKO 3ar0JIOBOK;

I') 3ar0JIOBOK, TEKCT U OOBEKT.

2 BapuaHT

Al. Kakoii mporpaMmMe NpuHAIJIEKUAT CJIeAy0NIas NUKTOrpamMmma?

a) TOKYMEHT, CO3JIaHHBII B porpamme Microsoft Access;
l@j 0) TOKyMEHT, CO3IaHHbIA B mporpamme Microsoft Word;
= B) Mpe3eHTanus, co3aannas B nporpamme PowerPoint;

') TOKyMEHT, CO37laHHbIi B nporpamme Microsoft Excel.

A2.Y1o0 o3HauyaeT kHONKA HAa CTaHJIApPTHOM NMaHeJN HHCTPYMEHTOB B nporpamme Word?




(=

a) mevyatb JOKYMEHTa;

0) coxpaHeHHe TIOKyMEHTa;
B) OTKPBITHE JOKYMEHTA;
I') CO3/IaHKE JOKYMEHTA.

A3. Croa6unl B Excel o003Ha4YaroTCs:

a) pyCCKUMH OyKBaMH;
0) JJaTHHCKMMHU OYKBaMU;
B) IIEJIBIMH YHCITIAMU;

T) 9UcliaMu ¥ OyKBaMHU.

A4. YkaxxuTe NpaBHJIbHBIN aapec 115 g4Yeiiku B nporpamme Excel:

a) A14C;
6) 126B;
B) AA12;
r) BlA.

AS.YT10 0003HaYaeT KHONKA Ha NMaHeJM MHCTpyMeHTOB dopMaTupoBaHHMe B NpOrpamMmme

Excel?

“,0

00

a) YBEITUUUTH Pa3psiIHOCTE;

0) 00BEAMHUTD U TIOMECTUTH B IIEHTPE;
B) YMEHBILIUTH Pa3psIHOCTh;

r) hopMar ¢ pazeauTeasIMU.

A6. Onumure YucaoBbie GopMaThl TUEEK, UCIIOJIb3yeMble B mporpamme Excel:

A B
22 .mait 45%

a) Al-nara, B1-nponieHTHBII;

0) Al-dbopmar ¢ paznenutensimu, B1- nara;
B) Al- neHexHsbIl, B1-nponeHTHBIH;

r) Al- nara, B1- neHexHBIH.

A7.lan d¢parMeHT JJIeKTPOHHOH Tadauubl mporpammbl Excel, comepxkamei yuciaa u
¢popmyasl. Kakasa ¢popmysa Oyaer B siueiike C2 mocjie KONMPOBaHUs B Hee (pOPMYJIbI M3
sueiikn C1?

A B C
1 4 8 | =($A$1-B1)*$B$2
2 3 ?

a) =($A$1-$B$2)*$BS1;
6) =($A$1-B2)*$B$2;



B) =($A$1-B2)*$B$1;
r) =(SA$2-B2)*$BS2.

A8. Kakue geiicrBus B nporpamMe Word 1o3BoJisieT BbIIOJIHUTD CJIeAYI0as KHONKAa?

a) pa3JeanTh TEKCT HA KOJOHKH; WFE Y S |
0) oropmaTHpoBaTh TEKCT IO LIEHTPY; — = [=|#—
B) 3a/1aTh OTCTYIIbI TEKCTA; ‘i | = —8 *E v
T') 3a71aTh MEKCTPOYHBIA HHTEPBAJ. —
A9. lan ¢pparMeHT TAa0JMIBI pacyeTa 3apad0THOM IJIATHI.
B kakoii ¢popmyJie pacuera gonyuieHa ommoka?
Ll a ] B Jc|] D | £ [ F | 6 [ H [ 1
1
2 Mpemns 20%
3 [Hanor 13%
4 |Vpanbckue 15%
5 Boruer Ha 1 u 2 pebenka 1400,00
6 Beruer Ha TPETHETO U MOciea. AeTer 3000,00
7 CoBOKYMHBII
rogoBoit | Koin- Kon-so 3apaGor- Viroro
(D. 1. O. | moxoxm Ha po | U.T.C. oTpab. p [Ipemus VYpanbckue
. Has mara HAYHCIICHO
Hayano | aereit 4acoB
Mecsia
8 | Poros | 10250 2 85,60 | 152 =D8*E8 =F8*$E$4 =(F8+G8)*$ES$4 =F8+G8+HS

a) pacyer 3apabOTHOMN IUIATHI;
0) pacueT npemuu;

B) pacueT ypajbCKHX;

I') pacueT UTOro Ha4HCJIEHO.

A10. Yrto o003HauaeT ciaeayouuii MakeT pa3MmeTku B nporpamme PowerPoint?

a) TUTYJIbHBIN Caiz;
0) 3aroJI0BOK M OOBEKT;
B) TOJIBKO 3ar0JIOBOK;
I') 3ar0JIOBOK, TEKCT U OOBEKT.
3 BapuaHT
Al. K kakoMy THIIy IPOrpamMM OTHOCSITCS IPOrPaMMBbI PeIaKTHPOBAHMA TeKcTa?
a) MPUKJIATHOE TIPOTPAMMHOE 00CCTICUCHHS;
0) cucTeMHOE porpaMMHOe oOecredeHue;
B) CUCTEMBI IIPOTPaMMHUPOBAHUS;
T') HET MPaBUIILHOTO OTBETA.

ull

A2.YTo0 03HaYaeT KHONKA HA NMAaHeJU HHCTPYMEHTOB B nporpamme Word?
a) KypCHB;




0) MEXIyCTPOYHBII HHTEPBA,
B) HEIEYaTaeMbIe 3HAKH,
T') HaJI[IUCh.

A3. YkaxxkuTe NpaBUJIbHO HATMCAHHBIN ajpec 1Jis siueiiku B nporpamme Excel:
a) A12C;
6) B126;
B) 123C;
r) I'15.

A4. B 3y1ekTpoHHOI Ta0/u1e BbledeH quana3oH syeek Al:D2. CkobKo sUeeKk BXOAUT B
3TOT {UANAa30H?

a) 3;

0) 5;

B) 6;

r) 8.

AS.YTto 0003HAYaEeT KHONKA HA NMAaHEJH HMHCTPYMeHTOB dopMaTHpoBaHUe B Iporpamme
Excel?
L00 a) YBEJIMYUTh Pa3psIHOCT;
.0 0) 00bEIMHUTH U TIOMECTUTD B LICHTPE;
a B) YMEHBIIUTH Pa3psAIHOCTS;
r) hopmar ¢ pazaenuTeaIMU.

A6. Onunre YucjioBbie popMaThl siueeK, HCNOJb3yeMble B iporpamme Excel:
A B

1 78,00p. 45%
2
a) Al-nara, B1-nponeHTHBbIH;

0) Al-dbopmar ¢ paznenutensimu, Bl- nara;
B) Al- neHexHsbIi, B1-nponeHTHBIH;

r) Al- nara, B1- neHexHBIH.

A7.lan d¢parMeHT JJIeKTPOHHOH Tadauubl nmporpammbl Excel, comepxamei yuciaa u
¢popmyasnl. Kakoe 3Hadyenne Oyaer B siveiike D3 mociae BBINOJHEHMS PacyeToB MO

bopmynam?

A B C D
1 |4 1
2 |3 8 4 =B1*2
3 | =($B$1+A2)*D2 =B2*2
4 =A3*D2
a) 14;
0) 6;
B) 16
r) 8.

A8. Kakoii B cimucka B TeKCTOBOM peaaktope Word orcyrerByer?
a) MapKUpPOBaHHBIH;



0) pa3sHOYPOBHEBHIIA;
B) HyMEpPOBaHHBIN;
') MHOTOypPOBHEBBIH.

A9. lan ¢pparMeHT TAa0JMIBI pacyeTa 3apad0THOM IJIATHI.
B kakoii ¢popmyJie pacuera gonyuieHa ommoka?

| A | B [c|] p | E [ F | G| H | 1
1
2 Mpemus 20%
3 Harnor 13%
4 |Ypanbckue 15%
5 Boruer Ha 1 u 2 pebenka 1400,00
6 Beruer Ha TPETHEro U MOCaea. AeTer 3000,00
7 COBOKYIIHBIH
ronoBoil | Koin- Kon-so 3apaGor- Viroro
(D. 1. O.| moxoxm Ha Bo | U.T.C. oTpab. p Ilpemusi| VYpanbckue
. Has iara HAYHCIICHO
Hayano |JaeTei 9acoB
Mecsa
8 | Poros | 10250 2 85,60 | 152 =D8*E8 =F8*$E$2=F8+G8*E4 =F8+G8+H8
a) pacueT 3apabOTHO TUIATHI;
0) pacueT npemuu;
B) pacyeT ypaJbCKUX;
') pacyeT UTOr0 HAYUCIIEHO.
A10. Yto o0o3HauaeT caeAYIOIIHNI MaKeT pa3MeTKH B nporpamme PowerPoint?

o ng?\

E ol

a) TUTYJIbHBIN Caiz;
0) 3aroJI0BOK M OOBEKT;
B) TOJIBKO 3ar0JIOBOK;
I') 3aT0JIOBOK, TEKCT U OOBEKT.
4 BapuaHT

Al. IlpukjgagHoe nporpaMMHoOe obecriedyeHue - 3To:

a) CIIPaBOYHOE MPHUIIOKEHUE K TPOrpaMMam;

0) YTHUIHTBHI;

B) TEKCTOBBIN M rpaduecKuii pelakTophl, 00YUaIONIie U TECTHPYIOIINE TPOTPaMMBI,
UTPBL;

T') CTaHJAapTHBIC IPOTPaMMBbI BBOJIa — BBIBOJIA.

-+
1]

A2.YT0 03HAYAET KHONKA HA NMaHeJ HHCTPYMEHTOB B nporpamme Word?

a) KypCHB;

0) MEeXCTPOUHBIN MHTEPBAT,
B) HEleYaTaeMble 3HAKH,

T') HaIITUCh.




A3. B asekTponnoii Tabumnue Excel Boigesien nuanason sueek A1:C2. CkobKo siueex
BXO/JUT B 3TOT AHANA30H?
a) 3;
0) 5;
B) 6;
r) 8.
A4. Ctpoku B Excel o00o3HauaroTcs:
a) pyCCKUMH OyKBaMH;
0) JJaTHHCKMMHU OYKBaMU;
B) IIEJIIMH YUCJIAMU;
I') YuCIaMu U OyKBaMH.

AS.Yt0 0003Ha4aeT kHONKa HAa CTAaHZAPTHOM NMaHeJN HHCTPYMEHTOB B porpaMme
Excel?

a) JeHeXHbIH popmar;
E - 0) 00BEAMHUTDH U TIOMECTUTH B IIEHTPE;
B) YMEHBILIUTH Pa3psIHOCTh;

') aBTOCYMMa.

A6. OnummnTe yncjaoBbie (hopMaThl sUeeK, UCNOJIb3yeMble B mporpamme Excel:
A B

1 12.map 45,00p.
2
a) Al-nata , Bl1-nporieHTHBII;

0) Al-popmar c paznenurensmu , Bl- nara;
B) Al- neHexuslit , Bl-pornieHTHBIN;

r) Al- nara, B1- neHeXHbIi.

A7. ]lan ¢pparmMeHT 2J1eKTPOHHOI TadJuubl nporpammsel Excel, copepaxamieii unciaa u
dpopmyasl. Kakas ¢popmyiia oOyaer B ssueiike C4 nmocJie kKonupoBaHus B Hee popMyJibl U3
sueiiku C1?

A B C
1 |4 8 =($A$1-B1)*$B$2
2
3
4 ?

a) =(3A$1-B1)*$B$%4;
0) =($A$1-B4)*$B$2;
B) =($A$4-B4)*$B$2;
r) =(SA$4-B4)*$B$4.

AS8. Knasuwy Enter B nporpamme Word Heo6xoa4Mmo HaXXumatb:
a) B KOHIIE CTPOKH;
0) B KOHIIE MPEATIOKECHHUS;
B) B KOHIIE a03aria;
I') B KOHIIE CJIOBA.

A9. Jlan ¢pparmeHT Ta0JMIBI pacyeTa 3apad0THOM MJIATHI.



B kakoii ¢popmyJie pacyera 1onmynieHa oIMuoOKa?

| A B | C D | E | F | G | H | I
1
2 [pemus 20%
3 [Hamnor 13%
4 Vpansckue 15%
5 Beoryer Ha 1 u 2 peGeHka 1400,00
6 [BprueT Ha TPETHETO U MOCIE,. 3000,00
7 COBOKYITHBI
¥ rogosou | Koi- Kon-Bo 3apaGoT- VToro
D. 1. O.| noxonwa | Bo |U.T.C. oTpab. P [Ipemusi| VYpanbckue
. Has IJiaTa HAYHCIICHO
Hayvalo |aerei 4acoB
Mecsia
s Poros | 10250 2 85,60 | 152 =D8*ES8 2F8 SES 54 (F8+G8)*SE =E8+F8+G8
a) pacueT 3apabOTHOH TUIATHI;
0) pacdeT npemMuu;
B) pacyeT ypaabCKUX;
') pacyeT UTOr0 HAYUCIICHO.
A10. UYro o003HaUaET cieAyIONIUil MaKeT pa3MeTku B nporpamme PowerPoint?

a) TUTYJIHBIA CIIA];
0) 3aroJI0BOK M TEKCT;
B) TOJIBKO 3ar0JIOBOK;

F) 3aroJIOBOK, TCKCT U OOBEKT.

5 BapuaHT

Al. K kakoMy THIIy IPOrpaMM OTHOCHTCSI OllePallHOHHAasi cucTemMa?
a) MPUKJIaHOE POTrpaMMHOE OOECIIeUeHUE;
0) cucteMHO€E POrpaMMHOE 00ECIIEUEHUE;
B) CUCTEMBbI IPOTPaMMHUPOBAHUS;
I') HET IPaBUIBHOTO OTBETA.

A2.Y10 03HaYaeT KHONKAa HA NaHeJId HHCTPYMEHTOB B nporpamme Word?

a) KypCHB;

0) mOy>KUPHBIN
B) HeMeyaTaeMble 3HAKH;
T') HaIITHCh.

X

A3. Kakmue ccpliiku B nporpamme Excel npu konupoBanun u3MeHsAOTCHA?

a) a0CONTFOTHBIC,
0) OTHOCUTENBHBIE;

B) a0COJIIOTHBIE U OTHOCHUTCJIIBHBIC,

I') HET MPaBUIBLHOTO OTBETA.




A4. HajinuTe Bce TUIBI JaHHBIX, KOTOPbIe MOI'YT BBOAUTHLCH B fiUeiiky B mporpamme Excel:

a) TeKCTOBBIE, TpauuecKue, YUCIOBbIE U (OPMYIIbI;
0) urcnoBble U POPMYJIBI;

B) TECTOBbIE U (POPMYIIBI;

T') YUCJIOBBIC, TEKCTOBBIE U (DOPMYJIBI.

AS.YTto 0003HaYaeT KHONKA HA NMAaHEJU MHCTPYMeHTOB dopMaTHpoBaHUe B Iporpamme

Excel?

~d

a) YBEJIMYUTH Pa3psIHOCT;

0) 00ObEIMHUTH U TIOMECTUTD B LICHTPE;
B) YMEHBIIUTH Pa3psAIHOCTB;

r) hopmar ¢ pazaenuTeIIMHU.

A6. BoiOepuTe criocod BbIpABHMBAaHHUSI TEKCTA B siveiike B3:

A | B C
1 IIpuemnblii akT Nel
2
3 Kon O
HaunmenoBanue alki

a) 110 BEPTUKAJIH 10 LUEHTPY, [10 TOPU30HTAIIN 110 LIEHTPY;

0) o BepTUKaJIM [0 BEPXHEMY Kparo, IO TOPU30HTAIIU TI0 IIPABOMY Kparo;
B) 110 BEPTUKAJIM 10 HUKHEMY Kparo, 10 TOPU30HTAIIM 110 JIEBOMY Kpalo;
I') 110 BEPTUKAJIH 110 BEPXHEMY Kparo, IO TOPU3OHTAIIN IO LIEHTPY.

A7.lan d¢parMeHT IJIeKTPOHHOH Tadauubl nmporpammbl Excel, comepxkamei yuciaa u
¢popmyasl. Kakoe 3Hauenue Oyaer B siveiike D4 mocie BBINOJHEHHS PacyeToB IO

dbopmynam?
A B C D
1 (4 4
2 |3 8 4 2
3 | =SA$2+Al =(B2-A3)*2
4 =$A$3*(D2+C2)
a) 18;
0) 2;
B) 42;
r) 12.

A8. M0OKHO J1Y yIQJIUTh HEBEPHO HAOpPaHHBIH CUMBOJI?

a) 1a, HAKATh KJIaBHITy Backspace, eciu Kypcop JieBee CHMBOJIA; HAXKaTh KJIABHIITY
Delete, eciiu Kypcop npaBee CUMBOJIA,

0) na, Haxartp kiaBunry Backspace, eciu Kypcop mpaBee CUMBOJIA; HAXKATh KIIABUIITY
Delete, eciiu Kypcop JeBee CUMBOJIA,

B) Ja, HAXKaTh Kiauiry Esc;

T') HEJIb31.

A9./lan ¢parmeHT TaOAMNIBI pacyera 3apa0oTHoil maarel. HalinuTe npaBUIbLHYIO
(¢opMya1y pacyera ypajabCKHX:

B | c|pbp]| E | F | Gg|H|] 1 | 717 ] K| L




1 | Pacuém 3apabommuoit niamol ¢ 0K1a0om
2 | KonmuecTBO pabouunx qHEH B 22
3 | Ilpemus 20%
4 | Hanor 13%
5 | Ypanbckue 15%
6 | Boruer Ha 1 u 2 pebGenka 1400,0
7 | BeiueT Ha TpeThEro U MOCHEs. 3000,0
8
9 CoBokymH
BIi TOJT Ko 3apabo Ypan| Utoro Hror
. U. ’ -BO Otpab. IIpe-
JO0XOJ Ha Oxitan N T-Has b- |Haumcha|BeraeTsHDJII| o Ha
0. JIeTe JTHEH MU
Hayvajio i miara CKHE| e-HO PyKH
MecsIa
10 | Poros
a) = GI0*ES5;
0) = (F10+G10)*ES5;
B) = F10*$ES;

r) = (F10+ G10)*$ES5.

A10. B xakomMm pe:xkume B nporpamme PowerPoint co3narwores ciaiiabi?
a) MoKa3 CJIaiIoB;
0) COPTHPOBIITUK CIANIOB;
B) OOBIYHOM;
I') BO BCEX PEeKUMaXx.
6 BapuaHT
Al. OnepanuoHHas cucTema - 3T0:
a) KOMITJICKC B3aUMOCBSI3aHHBIX YIPABIISIONINX U OOCTYKHBAIOIINX CPEICTB,
o0ecreunBaIIUX aBTOMaTH4YecKoe ynpasieHne DBM;
0) cTanmapTHBIC TIPOTPaAMMBI BBOJIa — BBIBO/I;
B) IPOTPaMMBI IS BHITIOJTHEHHS PACYETOB;
') KOMIUIEKC TIPOTPaMM JIJIsi CO3/IaHUs TEKCTOB.

X

A2.Yto 03HaYaeT KHONIKA HAa MaHeJIM HHCTPYMEHTOB B nporpamme Word?
a) KypCuB;
0) MeX1yCTPOYHBII UHTEPBAI;
B) HelleyaTaeMble 3HAKH;
I') HAJIKCh.

A3. CkoJIbKO pabo4yuXx JHUCTOB 110 YMOJTYAHHMIO HMeeT padoyasi KHUra B nporpamme Excel?
a) 3 pabouux JIUCTa;
0) 2 pabounx JHCTAa;
B) 1 paboumii nucr;
r) 4 pabo4ux JiucTa.

A4. Yka:xxnTe HenlpaBW/JIbLHBIN aJpec A g4eiiku B nporpamme Excel:
a) A708;
0) XK45;



B) AA167;
r) H45.

AS.YT1o 0003HAYaEeT KHONKA HA MAaHEJH MHCTPYMeHTOB dopMaTHMpoBaHUe B Iporpamme
Excel?

a) MPOLIEHTHBIN hopmar;
i'-' 0) hopMar c pazenuTensimMu;
- B) JICHEXHBIN (hopmar;
. I') YBEJIUYUTH PA3PSATHOCTb.

A6. BoiOepuTe criocod BbIpABHMBAHHUSI TEKCTA B siueiike A3:

A | B C
1 IIpuemnblii akT Nel
2
3 HaumenoBanue Kon Ilena

a) 0 BEPTUKAJIM 10 HWYKHEMY Kparo, I10 TOPU30HTANIN 1O LIEHTPY;
0) o BEepTUKAJIH 110 BEPXHEMY Kparo, 10 FTOPU30HTAIIU TI0 IIPABOMY Kparo;
B) 110 BEPTUKAJIN 10 HIPKHEMY KpParo, IO TOPU30HTAIIH T10 JIEBOMY Kpalo;
I') 10 BEPTUKAJIM I10 BEPXHEMY Kparo, IO TOPU3OHTAIN IO LIEHTPY.

A7.]lan ¢parmMeHT JJIeKTPOHHOH Taldauubl nporpammbl Excel, coaep:kameit ymcia u
¢popmyinl. Kakasa ¢popmysia Oyner B siueiike C3 mocjie KONMPOBaHUs B Hee (POPMYJIbI M3
sueiiku C1?

A8.

A B C
1 |4 8 =A1*$BS$1

2
3 ?
a) =A3*$BS$3;

0) =$A$1*$BS$3;

B) =A3*$B$1;

r) =$A$3*$BS$3.

A9. Jlns1 kako#i meJm MoKeT UCI0JIb30BaThesl koManaa Paii — CoxpaHuTh Kak?
a) ISl COXpaHEeHUs TOKYMEHTa MoJ] IPYTUM UMEHEM WIIH B IPYTOM TEKCTOBOM
dopmare;
0) A5 coxpaHeHUs JOKyMeHTa ¢ Tabnuiei B hopmate padoueit Knuru Excel,
B) JUIsI COXpaHEHUS IOKYMEHTa ¢ TpaQpUUecKUMH JaHHBIMH;
T) JUTS TOJTYYEHHS CIIPaBKH O COXPAaHEHUH JJOKyMEHTOB.

A10. J[lan ¢pparmeHT TadJMUBI pacyeTa 3apad0THOI MJIATHI.
Haiinure npaBuibHy10 popMyJ1y pacyera 3apado0THOI NJIATHI:



A | B |c|[p| E]|] F | ¢|H] 1T ]3] K |L
1 | Pacuém 3apadommnoii nnamoi ¢ 0OK1a0om
2 | KonmuectBo pabouux aHEH B 22
3 | Ilpemus 20%
4 | Hanor 13%
5 | Ypanbckue 15%
6 | Boryer Ha | u 2 pebenka 1400,
7 | Bpruer Ha TpeTbero U Mmocies,. 3000,
8
9 CoBokymH
o Kon
o1 BII TOJ. 8O Orpab. 3apabor- Tpe- VYpan| Uroro Wror
0. O0XO[ Ha eTe Oxiazn et Has i b- |Haumcha|BeraeTsHDJII| o Ha
Hayvajo i riara CKue| e-HO pyKH
MecsIa
10 | Poros
a)=E10*D10;

6) = D10*$ES2;
B) = D10/$ES$2;
r) = D10/$E$2*E10.

All. B kakux pexumax nporpammbl PowerPoint MokHO ObICTPO NOMEHSITH CJaMIbI
Mecramu?

a) MoKa3 CJailIoB, COPTUPOBIIUK CIANIOB;

0) OOBIYHBIN, COPTUPOBIIUK CIIAKWIOB;

B) OOBIYHBIM, ITOKA3 CJIAHJIOB;

') BO BCEX peXUMaXx.

7 BapuaHT
Al. K kakomy THIIy IpOrpaMM OTHOCUTCS NMPOrpPaMMa KaJabKyJslu 011017
a) MPUKJIAJIHbIE IPOTPAMMBbI 00ECTICUCHHUS;
0) cucTeMHOE IporpaMMHOE 00eCTIeYeHHE;
B) CUCTEMBI IPOTPaMMHUPOBAHUS;
I') HET IPaBUJIBHOTO OTBETA.

A2.4Yto o3HayaeT kHONKa Ha CTaHIAPTHOM NMaHeJH HHCTPYMEHTOB B nmporpamme Word?
a) 100aBUTH/BCTaBUTH TAOIUILY;
0) HapuCOBaTh TAOJIHILY;
B) pa30UTh STYCHKH;
r) aBTOopMaT TaOIHIIBI.
A3. B Excel ¢popmy./ia He MOKeT BKJIIOYATH B cels:
a) 4ncna;
0) IMCHa STUCeK;
B) TEKCT;
T') 3HaKW apu(METHIECKUX OTIepaIuil.
A4.B siexkrponHoil Tadauue Excel Buigesen auanma3on siyeek Al:B3. CkoibKo siueexk
BXOJHT B 3TOT ANANA30H?
a) 3;
0) 5;



B) 6;
r) 8.

AS.Yto o603HauaeT kHONKAa HAa CTaHAapTHOI NaHe/JM HHCTPYMeHTOB B nnporpamme Excel?
a) KOMMPOoBaTh (parMeHT;
'-. 0) BcTaBUTH (hparMeHT;

B) JICHEKHBIN (opmar;
') aBTOCYMMa.

A6. Onummnre 4ncji0Boi ¢popmar, ncnosib3yemblii B nporpamme Excel, nuis ssueiiku Al:
A B C D E
1 4 mas 45% 234 p 10 000 38,00
2
a) ICHeXHbIN popmart;

0) uucioBoi popmaT ¢ pazaenuTeneM;

B) NPOLIEHTHBIH (popmar;

T) Jara.
A7.]/lan ¢parmMeHT 3JIeKTPOHHOH Tadaunbl nporpammbl Excel, comep:kameii 4mciaa u
dopmyasl. Kakas ¢gopmysia Oyaer B siueiitke C2 mocjie konupoBaHusi B Hee GopmyJibl u3
sueiiku C1?

A B C
1 |4 8 =(A1+B1)*$B$2
2 3 ?

a) =(A1+B1)*B2;
0) =($A$1+B2)*$B$2;
B) =(A2+B2)*$B$2;
r) =(A2+B2)*$BS$3.
A8.MoxHo 11 U3MeHUTH B nporpamme Word paccrosiHue Mexxay OyKBaMHM B OTAeJIbHOM
ciaose?
a) HeJb3s, BCE CJIOBA B a03alle 11e4aTarTcs ¢ OJIMHAKOBBIM PACCTOSHUEM MEXTY
OyKBaMu;
0) MOXHO, HEOOXOAMMO BBIAECIUTH 3TO CIIOBO M HCIOJIB30BaTh KoMaHay dopmar-
[Ipudr-NUuTepnar;
B) MO’KHO, HEOOXOAUMO BBIJICIHUTH 3TO CJIOBO M UCIOJIB30BaTh KoManay ®opmat-
AoG3ar;
I') MOXHO, HEOOXOMMO BBIACIUTH 3TO CJIOBO M UCIOIB30BaTh KoMaH1y dopmar-
TaOymnsms.
A9./lan ¢parmenT TabaMubl pacyera 3apadoTHoil miaatel. Haligute npaBWIbHYIO
(¢opmyJry pacyera HTOr0 HA4HCJICHO:

A B C D E F G H I J K L

1 | Pacuém 3apabommnoil naamol ¢ OK1a00M

2 | KommgectBo paboumnx qHEH B 22

3 | [Ipemu 20%

4 | Hamor 13%

5 | Ypanbckue 15%

6 | Beiuer Ha 1 u 2 pebenka 1400,0

7 | Bpruer Ha TPETHETO U MOCIIE. 3000,0




9 CoBoKymH
bIil oz Ko 3apabo VYpaun| Utoro
. U. ' -BO Otpabd. [pe- Uroro
0XO0 Ha Oxnan . T-Has b- |Haumcn|BeraersHIADJI
0. JIeTe JTHEH MU Ha pYKH
Ha4yajo i miaTa CKHE| e-HO
MecsIa
10 | Poros
a) = F10+G10+H10;
0) =F10+G10;
B) = E10+F10;

r) = E10+F10+G10.
A10. B xakom pexxume B nporpamme PowerPoint MmokHO BbIOPAaTh pa3MeTKy caaigoB?
a) MoKa3 claiios;
0) COPTHPOBIITUK CIANIOB;
B) OOBIYHBIIA;
I') BO BCEX PEeKUMax.
8 BapuaHT
Al. K kakoMmy THIIy IPOrpamMM OTHOCSITCS AHTHBMPYCHbIE POrpaMmbl ?
a) IPUKJIaJHOE MTPOrpaMMHOE 00ecIIeueHue;
0) CUCTEMHOE TIPOrpaMMHOE 00ECIICUCHIIE;
B) MHCTPYMEHTAJIbHbIE CUCTEMBI;
I') HET PaBUIBHOI'O OTBETA.

A2.Y10 03HaYaeT KHONKA HA MaHeJH HHCTPYMEHTOB «PopMaTHpoBaHHe» B IPOrpaMme
Word?
a) hoopmMaTUpOBaHUE I10 LIEHTPY;
0) 3a/1aHNEe MEKCTPOUYHOTO MHTEPBAJIA;
B) pa30MBKa TEKCTa HAa KOJIOHKH;
') MapKepbl (MAPKUPOBAHHBIN CIIHCOK).
A3. YkakuTe HeNNPaBWJILHO HANIMCAHHBIN agpec 1A siyeiiku B mporpamme Excel:
a) A708;
0) 145,
B) 0456;
r) D55.
A4. Kakmue ccpliiku B nporpamme Excel npu konupoBanum He H3MEHSAIOTCA?
a) abCOMIOTHBIE;
0) OTHOCUTEJILHBIE;
B) a0COJIIOTHBIE U OTHOCUTEINbHBIE;
I') HET NPaBUIBLHOIO OTBETA.
3Ha4aeT KHONKa HAa CTaHAapTHOM NaHeJIM HHCTPYMEHTOB B nporpamme Excel?
a) KOIUPOBaTh (PparMeHt;
0) BCTaBUTh (PparMeHT;
B) JICHEXHBIN (hopmar;
') aBTOCYMMa.
A6. OnuuuTe Yncja0Bo# GopMart, McnoJib3yeMblil B mporpamme Excel, nis siueiiku B1:
A B C D E
1 4 mast 45% 234 p 10 000 38,00
2
a) IEHEeXXHbIN Qopmar;
0) 4ncioBoii (hopMmart ¢ pazJieuTeNeM;




B) NPOLIEHTHBIH popmar;

T) JaTa.
A7.]/lan ¢parmMeHT 3JeKTPOHHOH Tadauubl nporpammbl Excel, comep:kameii 4uciaa u
dopmyasl. Kakas ¢gopmysia Oyaer B siueitke C2 mocjie konupoBanusi B Hee GopmyJibl U3
sueiiku C1?

A B C
1 |4 8 =A1*$BS§1
2 3 ?

a) =A2*$B$1;
0) =A2*$B$2;
B) =A1*$B$2;
r) =A3*$BS$2.
A8. Mo:xHo qn B nporpamMe Word 00BecTH 4acTh TeKCTa pAMKOW?
a) J1a, sl 3TOT0 HYKHO BOCHOJIb30BaThCs «PopMar - ['paHuIbl U 3aIMBKay;
0) 1a, IUIst TOrO HYXHO BOCIIONIB30BAThCS TapaMeTpaMH CTPAHUIIB;
B) /1a, 3TO MOKHO CJIeNaTh ¢ MoMoIbo myHKTa «Ilos - [TapameTpsl cTpaHULbD;
I') HET, MOXKHO 3aJaTh PaMKy TOJIBKO JUIS LIEJION CTPaHMIIBI.
A9. lan ¢parmenT TadaMUbLI pacyera 3apadoTHol miatbl. Haiiaure npaBWwiIbHYIO
¢bopmyay pacuera npemMun:

A | B |c|bp] E | F | ¢|uH|] 1 ]3| K| L
1 | Pacuém 3apabommuoit naiamol ¢ 0K1a00M
2 | KonnuectBo pabouux aHei B 22
3 | Ilpemu 20%
4 | Hanor 13%
5 | Ypanbckue 15%
6 | Boruer Ha 1 u 2 pebGenka 1400,0
7 | Bpruer Ha TPEThEro U MOCIE, 3000,0
9 CoBokynH
bIil rox1 Kon 3apabo VYpan| Utoro
. U. ' -BO Ortpabd. Ipe- Uroro
IOXOII Ha Oxnan . T-Hasg b- |Haumcn|BeraeTsH{DJI
0. neTe TTHEH MU Ha PyKH
HayaJo i iaTa CKue| e-HO
MecsIa
10 | Poros

a) = F10*$E$4;
0) = F10*$ES$3;
B) = F10*E3;
r) = D10/$SE$2*E10.
A10. Kaxkas nporpamMMma ucnoJjib3yeTcsl Npu pa3padoTke npe3eHTanum?
a) Microsoft PowerPoint;
0) Microsoft Word,
B) Microsoft Excel,
r) Microsoft Access.
9 BapuaHT
Al. Kakue nporpaMmbl BBINIOJIHSIIOT PeJaKTUPOBAHUE TEKCTOB, CO31aHHue TA0MI?
a) CUCTEMHBIE;
0) MpUKJIaIHBIC,
B) HHCTPYMEHTAJIbHBIE;
') HET BapyuaHTa OTBETA.



A2.Y10 o3HaYaeT NMpuUBeIEHHAA KHONKA Ha «CTaHJAapTHOW» NMaHeJH WHCTPYMEHTOB B
nporpamme Word?

a) meYaTh JOKYMEHTA;

0) coxpaHeHHe TOKyMEHTa;

B) OTKpBITHE JJOKYMEHTA;

') CO3/IaHHUE TOKYMEHTA.
A3. Iuana3on B nporpamme Excel —310:

a) BCE STYCHKU OJHOU CTPOKHU;

0) COBOKYITHOCTh KJIETOK, O0pa3yIomuX B TabIUIIe 00J1aCTh MIPSIMOYTOJIBHOU (DOPMBI,

B) BCE STUCHKH OJTHOTO CTOJIONA;

I') MHOKECTBO JIOIYCTUMBIX 3HAUECHU.
A4. Hajinute cpenu nepeduciaeHHbIX ¢opmya ¢opmynay ToAbKO ¢ a0COJIOTHBIMH
CCHLIKAMU:

a) = G$2+ D6;

0) =$AF10+ D6;

B) =$R$7+ $D§6;

r) =C6+D6.
AS.YT10 0003HaYaeT KHONKA Ha NMaHeJM MHCTpyMeHTOB dopmMaTupoBaHHMe B NpOrpamMmme
Excel?

a) YBEJIMYUTH PA3psAHOCTD;
iCh f 0) 00ObEIMHUTH U TIOMECTUTH B LIEHTPE;
o B) YMEHBIIUTH PAa3PsSIAHOCTD;
T') MPOIICHTHBIN opMar.
A6. OnunTe 4ncj0Boi ¢popmar, ncnosib3yemsblii B nporpamme Excel, nis ssiueiiku C1:
A B C D E
1 4 mas 45% 234 p 10 000 38,00
2
a) IeHeXHbIH popmar;
0) uucioBoi popmaT ¢ pazaeuTeneM;
B) MPOLIEHTHEIH (popmar;
T) Jara.
AT. Jdan ¢parmMenT 371eKTpoHHON Tabamubl nporpammbl Excel, coxep:kameil ymciaa u
dpopmyabl. Kakas popmyaa oyner B ssiueiike C3 mocie KonupoBaHus B Hee GOPMYJIbl U3 STYEHKH
C1?

A B C
1 4 8 | =($A$1-B1)*$B$2
2 3
3 ?

a) =($A$1-B1)*$B§3;
0) =(5A$1-C3)*$B$2;
B) =($A$1-B3)*$B%4;
r) =($A$1-B3)*$B$2.
A8. OcHOBHBIMH NIapaMeTpaMH CTpPaHUIbI B mporpamme Word fABISIIOTCSA:
a) TMOJIsl, OpUEHTAIINS;
0) rapHUTYpa, pa3mMep, HauepTaHue;
B) OTCTYII, UHTEPBAJ;
T') CTWJIb, IIA0JIOH.



A9./lan ¢parmenT Ta0JMUBI pacyera 3apabdoTHoil muatel. Haligute npaBwiIbHYIO
(opMy.1y pacyeTa HTOrO HA PYKH:

A | B | c|np|] E | F | ¢g|H|] 1T | J | K| L
1 Pacuém 3apadbommnoii nnamel ¢ 0K1a00M.
2 KomuaectBo pabounx gHel B 22
3 [Ipemu 20%
4 Hamnor 13%
5 Ypansckue 15%
6 Brruer Ha | n 2 pebeHka 1400,0
7 BrrueT Ha TpeTHETO M TOCTIE. 3000,0
9 CoBoKymH
.11 BII TO/I. Kon- Oxnal Orpab. 3apabo TTpe- Ypan| Utoro Ytoro
OXOJ Ha BO . THas b- |Haumcn|BeraersHDJI
0. .| I IHER MU Ha PyKH
Hayalo IeTen iaTa CKHE| €-HO
MecsLa
10 Poros
a) =110-J10;
0) =110-K10;
B) = F10*E3;
r) =[10+K10.

A10. Yro Takoe npe3entanus PowerPoint?
a) YCTPOMCTBO KOMIIBIOTEPA, YIIPABIISAIOIIEee paOOTON CIIaliI0B;
0) nmpukiaHas nporpamma s 00paboTKH AJIEKTPOHHBIX TaOJIHII;
B) TEKCTOBBIN JIOKYMEHT, COJIepKalliii HA0Op PUCYHKOB, poTorpaduil, 1uarpamm;
I') IEMOHCTPALIMOHHBINA HAaOOp ClIaiioB, MOATOTOBICHHBIX HA KOMIIBIOTEPE.
10 Bapuanrt
Al. K kakoMy THIIYy IPOrpaMM OTHOCSITCS TPOrPaMMBI /Il CO3JAHMSA PUCYHKOB?
a) MPUKJIaTHBIE TIPOTPaMMBbI 00ECTICUCHHUST;
0) cucTeMHOE porpaMMHOe 0OecredeHue;
B) CUCTEMBI IPOTPaMMHUPOBAHUS;
I') HET IPAaBUJIILHOTO OTBETA.

A2.YT0 03HAYAET KHONKA HA NMaHeJI HHCTPYMEHTOB B nporpamme Word?
a) bopmarupoBaHwue 10 MEHTPY;
0) 3a/1aHKEe MEKCTPOYHOTO HHTEPBAJIa;
B) 3aJjaHie HyMepaluu (HyMEpPOBaHHOTI'O CIIMCKA);
') pa30KMBKa TEKCTa Ha KOJIOHKH.
A3. OCHOBHBIM 3JIEMEHTOM 3JIeKTPOHHOI Tadnubl Excel siBisiercs:
a) Tabnuna;
0) cTpoka;
B) CTOJIOEIT;
r) siueika.
A4. Hajinute cpeau mnepeuyuMcjeHHbIX ¢opmya ¢(opMysy TOJObKO € OTHOCHTEJIbHBIMH
CCHLIKAMU:
a) = G§2+ D6;
0) =$AF10+ D6;
B) =$R§7+ $DS6;
r) =C6+D6.




AS. Yrto 0003HauaeT KHONKA HA NaHeJH MHCTPYMeHTOB dopmaTMpoBaHHe B Iporpamme
Excel?

a) YBEJIMYUTh Pa3psIHOCTD;
0) 00ObEIMHUTH U TIOMECTUTD B LICHTPE;
000 B) YMEHBIIUTH Pa3psAIHOCTB;
r) hopmar ¢ pazenuTenIMHU.
A6. OnuuuTe Yncja0Boi GpopMart, McnoJib3yemblil B mporpamme Excel, nus siueiiku D1:
A B C D E
1 4 mast 45% 234 p 10 000 38,00
2
a) ICHeXKHBIN dopmar;
0) urcnoBoi (hopMar ¢ pa3IenuTeNeMm;
B) IIPOLICHTHBIN (hopmar;
r) Jara.
AT7. Jdan d¢parMeHT 3jeKTpPOHHON Tadauubl nporpammbl Excel, comep:kameit 4uciaa u

¢opmyasl. Kakas ¢opmyna Oyner B siueiike C3 nmocJjie KONMPoBaHUA B Hee (POPMYJbl U3 YK
C1?

A B C
1 |4 8 =(A1+B1)*$B$2
2 3

3 ?

a) =(A3+B3)*$B$2;
6) =(A1+B3)*$BS$3;
B) =(A3+B3)*$B$4;
r) =(A2+B3)*$BS2.

A8. B npouecce ¢popmaTnpoBanus aé3aues B nporpamme Word usMeHsI0TCA:

a) pa3Mepbl CUMBOJIOB,;

0) mapameTpsl ab3ara;

B) IOCJIEZI0BATENILHOCTH CUMBOJIOB, CJIOB, a03alIEB;

I') IapaMeTpbl CTPAHULIBI.
A9./lan ¢parmMenT Ta0JMUBI pacyera 3apabdoTHoil muaatel. Haligute npaBwiIbHYIO
dbopmyay pacuera HADJI

A | B |c|p]|] E | F | ¢g|H|] 1 ]J|K]|] L
1 | Pacuém 3apabommnoii naamol ¢ OK1a00M.
2 | KonmnuectBo pabouux AHEH B 22
3 | [Ipemu 20%
4 | Hamor 13%
5 | Ypanbsckue 15%
6 | Beiuer Ha | u 2 pebenka 1400,0
7 | Bpruer Ha TpeThero u nocines. 3000,0
9 COEOKyHH Kox
.10 Bl TOJI. “Bo Otpas. 3apabo TTpe- Vpau| Uroro toro
0. JIOXOMI Ha neTe Oknan Hei THas . b- |Haumcn|BeraersHIADJI Ha pyK
HavaJo i miara CKHe| e-HO
Mecsna
10 | Poros




a) =110-J10*$ES$3;
0) = F10*$ES$3;
B) =(110-J10)*$E$4;
r) =(110-J10)*E4.
A10. IIporpamma PowerPoint ucnoJb3yercs AJ1sl CO31aHUSA:
a) Internet—cTpaHull ¢ 1eTbI0 00ECTICUCHUSI IMTUPOKOTO JOCTYIA K UMEIOIICHCS
uHpOpMaLny;
0) TEKCTOBBIX IOKYMEHTOB, COJIEpKAINX IpadudecKue 0ObEKTHI;
B) NMpE3EHTALMH C 1eJIbI0 NOBBIIEHUS 3()(HEKTUBHOCTH BOCIPUATHS U 3alIOMUHAHUS
nHpopMaIuu;
r) TaOJIUIL C LIETbIO MOBBIIICHUS YPPEKTUBHOCTU BEIYUCICHHS (DOPMYITBHBIX
BBIPa)KCHUI.
5.2. Bpemsi Ha IOATOTOBKY U BHINOJIHEHHE:
MMOATOTOBKA 5 MHUH.;
BhITTOJIHEHHE 1 yac 15 MuH.;
odpopmiienre u caava 10 muH.;
Bcero | yac 30 MuH.
5.3. [lepeueHb 00beKTOB KOHTPOJISI M OLleHKHM 32 IPABUIIbHBIM OTBET Ha BOIIPOCHI
BBICTABJISIETCS TTOJIOKUTENbHAS olleHKa — 10 6asios.
3a HempaBWIbHBII OTBET HAa BONPOCHI WM HEBEPHOE pEIICHHWE 3aJaud BbICTABIIAETCS
oTpuLaTesbHas oneHka — 0 6asoB.

Ouenka
HaumenoBanmne 00beKTOB
OcHOBHBIC IOKA3aTe/U OLIEHKH pe3yabTara Ne Kou.
KOHTPOJISI U OIleHKH
BoOImpoca 0aJ1J1I0B
V1 co3naBath TEKCTOBBIE - €O31aBaTh TEKCTOBBIE TOKYMEHTHI B A2 10
JTOKYMEHTBI C Microsoft Word ¢ ucrions30BaHueM
HCIIOJIb30BaHUEM BO3MO>KHOCTEH MPOTPaMMBI;
BO3MOKHOCTEH IPOrpaMMBbl - pabora c TabIHMIIAMH U CIIUCKAMH;
Microsoft Word - pabota ¢ rpadukoit
V2 ucnonas3oBaTh - co3maHue W OQOpMIIEHHE IOKYMEHTOB B A3 50
3JIEKTPOHHBIE TAOJIUIIBI IS nporpamme Microsoft Excel; A4
peLieHust - BBIIOJHEHUE  PA3IMYHBIX  PAcueToB B A6
npodecCHOHATBHBIX 3a7a4 NporpamMmme A7, A9
V3 co3naBarh npe3eHTalNU - CO3JIaHME MPEe3EHTaLNM; Al10 10
- HCIIOJIb30BAaHUE B NPE3CHTALNN aHUMALUU U
pa3nuuHbIX 3 heKToB
31 cocraBa W Ha3HAYCHUS | - HCIIOJIB30BAHUE IPOTPAMMHOTO 00CCIICUCHIS Al 10
MIPOTPaMMHOTO 00eCTICUeHUS
KOMIIBIOTEPA
32 OCHOBHBIX BO3MOYKHOCTEH | - NPHUMEHEHHE MYHKTOB MEHIO MPOrPaMMBL; A8 10
TEKCTOBOTO pPelakTopa - WCIIOJIb30BaHWE TaHENeld MHCTPYMEHTOB NPH
Microsoft Word paboTe ¢ TeKCTOBBIMH JOKYMEHTAMH
33 OCHOBHBIX BOBMOXKHOCTEH | - HCHOJIb30BaHHUE MaHEJIeH MHCTPYMEHTOB IpHU AS 10
aneKTpoHHBIX Tabmmi B Excel | paboTe ¢ 31eKTpOHHBIMU Ta0IHIIAMHU

[Ikaya oreHKr 00pa30BaTEIbHBIX JOCTHKCHHUM

[IpoueHT pe3yabTaTUBHOCTU

O1ieHKa YpOBHS OJTOTOBKH

(IpaBUIILHBIX OTBETOB) 6am (oTMeTKa) BepOATBHEII aHATIOT
90 +~ 100 5 OTJIMYHO
80+~ 89 4 XOpO1ILOo
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5.4. Ilepeyenr MaTepuajioB, O00OPYAOBAHMS M HMH(OPMAIMOHHBIX HCTOYHHUKOB,
HCIOJIb3yeMBIX B aTTeCTAIUH
ATTecTranus 00yJaromuxcsl OCyIEecTBIseTcs B kabuHeTe « MHpopManmoHHbIe
TEXHOJIOTHUN.
O6opynoBaHue 1a00paTOPHH:
—  paboudee MecTO MpernogaBaTes;
- IPOTPaMMHO-METOJMYeCKUi KoMIuteke « HpOpMamOHHbIE TEXHOIOTHIY;
—  TEeCTOBas CHCTEMa; TI0CaTOYHBIC MECTA 10 KOJIMYECTBY OOYJAFOIIUXCS.
TexHuyeckue cpeacTBa 00yUeHUs:
- NEPCOHAIBHBIC KOMIIBKOTCPHI,
- MHTEPAaKTUBHASI IOCKa C MPOTrPaMMHBIM 00€CIICUEHUEM;
- cepBep MperoaaBaTess.
OcCHOBHBIE HCTOYHUKHU:

1. CunatopoB C.B HudopmarmoHHbIe TEXHOJIOTHH. 3aJadyHUK: y4eOHOE Mocoome s
crynentoB CI1O/ C.B. Cunatopos. — M.: KnoPyc, 2022

2. Snaposa, FO.A., Undpopmanmonnsie TexHojoruu. [IpakTukym ¢ mpumepamMu perieHus
3aga4: yuebHo-nmpakruyeckoe nocodue / KO.A. SIlmaposa. — Mocksa: KuoPyc, 2022

3. [Tpoxopckuii I'.B HMHpOpManMOHHbIE TEXHOJOTHH B apXUTEKType U CTPOUTEIHCTBE:
yaeOHoe mocobue / I'.B. TIpoxopckwmii. — M.: KunoPyc, 2022

4. Snaposa, FO.A., Undpopmanmonnsie TexHojoruu. [IpakTukym ¢ mpumepamMu perieHus

3aga4: yuebHo-mpakruyeckoe nocodue / KO.A. SImaposa. — Mocksa: KuoPyc, 2022
HNHTEepHET-pecypcehl:
1. DnextponHHbIi pecype «MHDOpMaMOHHO-00pa30BaTENbHBIN ISl YUUTENS HHPOPMATUKUA U
HUKT». ®opma goctyna: http://www.klyaksa.net/
2. DnexTpoHHBIH pecypc «MeToauueckas KOMuiaKa yuuTens nHpopmatukn». @opma goctyna:
http://www.metod-kopilka.ru
3. DnexTpoHHBIM pecypc «ApxXxHMB y4eOHBIX IMporpamm M mpeseHtanuii». dopma pocryna:
http://www.rusedu.ru
4. DnexTpoHHBI pecypc «OOpa3oBarenbHble pecypcsl MuHtepHera — MHpopmaTikay.
®opwma nocryna: http:/www.alleng.ru
5. bazoBas xomnexuus 9bC BOOK.ru



http://www.alleng.ru/
http://www.rusedu.ru/
http://www.metod-kopilka.ru/
http://www.klyaksa.net/
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