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1. Ilacnopt poHaa OLIEHOYHBIX CPEACTB
®oupp! onieHOYHBIX cpeacTB (POC) mpenHa3HayeHb! 11 KOHTPOJIS U OLEHKH 00pa30BaTEIbHBIX

JOCTIDKEHUH — 00ydaromuxcs,
NudopmanoHHbIe TEXHOJIOTHH.

@®OC BKIIOYAIOT KOHTPOJIbHBIE MaTepuabl
NPOMEKYTOUHOU aTTecTanuu B popme audQepeHInpoBaHHOIO 3a4eTa
B pesynbrate ocBoeHUs y4eOHON TUCIUILTUHBI 00YYarOIecs:

OCBOMBUIMX  IPOrpaMMmy

yueOHoOM

JAUCHUITIINHBI

OI1.03

IJie OpOBCACHUSA TCKYHIECTO KOHTPOJIA U

Pes3ynomamut 00yuenusn

Kpumepuu oyenku

Dopmol u Mmemoowvl
OUeHKU

Ilepeuensv 3nanuu,
0C8aUBACMBIX 8 PAMKAX
OUCYUNTUHDL:

Haznauenue u BUILI
MH(POPMALIMOHHBIX
TEXHOJIOT Ui, TEXHOJIOT U
cbopa, HaKOTUICHHUS,
00paboTKu, nepeaadn u
pacnpocTpaHeHus
nH(pOpMaLIUH.

Cocras, cTpyKTYyDpY,
MIPUHIIMIIBI peaTu3aluu 1
(GYHKIIMOHUPOBAHUS
MH(OPMaLIMOHHBIX
TEXHOJIOTUH.

ba3oBble u npukIiaHbIE
MH(pOPMaIMOHHbIE
TEXHOJIOTUH.
WHcTpyMeHTalbHBIE CpEACTBA
MH(OPMaLMOHHBIX
TEXHOJIOTUH.

Ilepeuensv ymenuii,
0C8aUBACMBIX 8 PAMKAX
OUCUUNTTUHDL:

O0pabaTbIBaTh TEKCTOBYIO U
YUCJIOBYIO HH(POPMAIIHIO.
[IpuMeHATH MyIbTUMEUIHBIC
TEXHOJIOTUH 00paboTKH U
NpeJCTaBICHU HHPOPMALINH.
O6pabarteIBaTh
9KOHOMMYECKYIO U
CTaTHUCTUYECKYIO
MH(OPMAIINIO, UCTIONIB3YS

«OTIHYHOY - TEOPETHUECKOE
cojiepKaHue Kypca OCBOCHO
MTOJTHOCTHI0, 0€3 MpoOeIioB,
yMeHHus chopMHUpOBaHBI, BCE
MPEyCMOTPEHHBIE TPOTPAMMOI
y4eOHbIe 3aJaHUS BBITIOJHEHBI,
Ka4eCTBO UX BBIIIOJIHCHUA
OLIEHEHO BBICOKO.

«XO0po1I0y» - TEOPETUIECKOE
cojiepKaHue Kypca OCBOEHO
MOJTHOCTHI0, 0€3 MpoOeIioB,

HEKOTOPBIC YMCHHUSI
c(hOpMHUPOBAHBI HEJOCTATOYHO,
BCE TIPEyCMOTPECHHBIE
porpaMMoii yueOHble 3a/1aHus
BBITIOJTHEHBI, HEKOTOPBIC BUIBI
3aJJaHUI BBIIIOJIHEHBI C
omuOKamu.

«Y IOBIETBOPUTEIBLHO -
TEOPETUYECKOE COZIepIKaHue
Kypca OCBOCHO YaCTUYHO, HO
npo0esbl He HOCAT
CYIIIECTBEHHOT'O XapaKkTepa,
HE00X0IMMbIEe YMEHHsI paboThI ¢
OCBOCHHBIM MaTEepHAIIOM B
OCHOBHOM c(hOpMUPOBaHBHI,
OOJIBIIMHCTBO MPEyCMOTPEHHBIX
nporpamMmoii o0ydeHus: yaeOHbIX
3aJJaHA BBITTOJIHEHO, HEKOTOPHIE
U3 BBINOJIHEHHBIX 3aJJaHUN
coJiepKaT OITHOKH.
«HeynoBneTBOpUTEIBHOY -
TEOPETHYECKOE COIePIKaHNE
Kypca He OCBOEHO, HEOOXOAUMBbIE
yMeHHs He ¢(hOpMUPOBaHBI,
BBINOJIHEHHbBIE YUeOHbIE 3a/1aHUS
coziepkaT rpyObie OMOKH.

Ornenka B paMKax
TEKyLIEro KOHTPOJIs
pe3yJIbTaToB
BBINOJIHEHUS
WHIMBHTy ATBHBIX
KOHTPOJIbHBIX 33JJaHUH,
pe3yJIbTaToB
BBINOJIHEHUS
MIPAKTUYECKUX padoT,
YCTHBIN
VH]IUBU Y QJIbHBII
orpoc.

[TnceMeHHbIN onpoc B
dbopMe TecTUpOBaHHUS
MIPOMEKYTOYHAS
arrecTauus B popme
nuddepeHIIPOBaHHOTO
3ayera

DKcnepTHOe
HaOJIFOEHUE U
OLICHUBaHHE
BBITTOJTHEHHS
NPaKTUYECKUX paboT.
Tekymuil KOHTPOJIb B
dbopMe 3anTuThl
MPAKTHYECKUX paboT




CpelCcTBa MmaKeTa MPUKIaIHBIX
MIPOTPaAMM.

2. @OHABI OLIEHOYHBIX CPEACTB
2.1.TekcT 3apanusa
1 BapuanT

Al. Kakoii 1oKyMeHT UMeeT CJIeAYyIONIyI0 MMKTOrpaMmmy?
a) JOKyMel 1 B mporpamMme Microsoft Access;

0) noKyMel i B nporpamme Microsoft Word;

B) MPE3CHT @j Hast B mporpamme PowerPoint;

I') JTOKyMel 1 B mporpamme Microsoft Excel.

A2. Yrto 03HaYaeT KHONKA HA MAaHeJH HHCTPYMeHTOB «@DopMaTHUpoOBaHue» B NMporpaMmme
Word?

a) ¢popMaTupoBaHUE 10 IIEHTPY;

0) 3a7aHKe MEXTYCTPOYHOIO UHTEPBAIa;

B) pa30MBKa TEKCTa Ha KOJIOHKH;

I) 3a/laHue HyMepaluuy (HyMEpOBaHHOI'O CIIUCKA).

A3. DuexkTpoHHas Ta0JHMIA — 3TO:

a) MPUKJIaTHAs IpoTpaMMa Jjisl 00pabOTKH KOJAOBBIX TaOJIHIL;

0) yCTpOICTBO EPCOHATILHOTO KOMITBIOTEPA, YIIPABIISIIOIIEE €r0 PECYPCaMu;

B) MPHUKJIAIHAS IPOTPaMMa, TIpeIHa3HaYeHHAas! ITsl 00pabOTKH CTPYKTYPHUPOBAHHBIX B BHIIE
TaOJIUIIBI JAHHBIX;

') CUCTEMHasl MporpamMma, yIpaBJSIoNas pecypcaMu MepcoHAIbLHOTO KOMITBIOTEpa MPH
00paboTke TabmuiI.

A4. B nporpamme Excel ums siueiikn oOpa3yercs:
a) U3 UMEHU CTOJIONA;

0) U3 UIMEHU CTPOKH;

B) U3 UMEHH CTOJIOIIa U HOMEpa CTPOKH;

T') IPOU3BOJIBHO.

UYto o0003HAYaeT KHOMKA HA MaHeJIH HHCTPyMeHTOB @DopMaTHpOBaHHE B MporpamMme
Excel?
a) YBEJIMUYUTh Pa3psIHOCTD;
0) 0OBETMHHUTH W TIOMECTUTD B IIEHTPE;
B) YMEHBUIUTH Pa3psiAHOCTH;
r) popMart ¢ pa3aeIUTEIIMH.

AS. Onumure YucjaoBbie GopMaThl TUEEK, UCIOJIb3yeMble B mporpamme Excel:

A B
1 1 000 540,00 22.amnp




A6./lan d¢parmeHT 3JeKTPOHHOH Tabauubl nporpammsl Excel,

a) Al-nara , Bl-nponeHTHbI;
0) Al-dopmar ¢ paznenutensimu, B1- nata;

B) Al- nenexuslil , Bl-npouieHTHBIN;

r) Al- nara, B1- neHexHBIA.

coaepskame 4Yucaa M

¢opmyanl. Kakoe 3Hauenne 0yaer B siueiike D4 nmocJie BbINoJHeHHs1 pacyeToB 1o ¢gopmyaam?

A B C D
1 |4
2 |3 8 4 2
3 | =A2+$AS1 =B2*2
4 =A3*D2
a) 14;
0) 6;
B) 16;
r) 8.

A7.Kakue neiicreusi B nporpamme Word 1mo3BoJisieT BbIIOJHUTD CJIeYHOIIAs Kﬂomca"
a) pa3IeNuTh TEKCT Ha KOJIOHKU;
0) orpopmMaTHpOBaTh TEKCT MO LIUPHUHE;

B) 3a1aTh OTCTYIIbI TEKCTA; 1 | = = = 1% =
T) 3a/1aTh MEKCTPOYHBII HHTEPBAL. — o e B =t =
AS8. lan ¢pparMeHT TA0JIMLBI pacyeTa 3apad0THOM IJIATHI.
B kakoii ¢popmyJie pacuera 1onyuieHa omuoka?
A |B c |p |E F G K E
1
2 Mpemus 20%
3 [Hamnor 13%
4 |Vpansckue 15%
5 Boruer Ha 1 u 2 pebGenka 1400,00
6 BLchET Ha TPETHEro M MOCIEI. 3000,00
neTei
7 COBOKYIHBI
v ronosor | Koi- Kon-Bo 3apabor- Vroro
D. 1. O.| noxogna | Bo |Y.T.C.| otpab. [Ipemus | VYpanbsckue
Hawano  |ereit qacop  |F% TU1aTa HAYUCICHO
Mecsina
8 Poros | 10250,00 |2 85,60 | 152 =C8*D8 =F8"‘$E$2Z<F8+G8)*$E$ =F8+G8+HS8

a) pacueT 3apabOTHOMH TUIATHI;
0) pacdeT npemMuu;

B) pacueT ypajbCKHX;
I') pacyeT UTOr0 Ha4HCJIEHO.

A9.Yto 0003HauaeT cieayOIINi MakeT pa3MeTKu B nporpamme PowerPoint?




a) TUTYJIbHBIN Cai;
0) 3aroJI0BOK M OOBEKT;
B) TOJIKO 3ar0JIOBOK;
I') 3aT0JIOBOK, TEKCT U OOBEKT.
2 BapuaHT

Al. Kakoii nporpaMme NpHHAIJIEKUT CIeyIOIIas MUKTOrpaMma?
a) JOKyMEHT, CO3/JaHHbIi B mporpamme Microsoft Access;
0) JOKyMEHT, co3JaHHbIi B porpamme Microsoft Word;

X
-lj i B) Mpe3eHTalus, co3aanHas B nporpamme PowerPoint;

I') JOKYMEHT, cO3JlaHHbI B nporpamme Microsoft Excel.
(=

A2.Y10 03Ha4aeT kKHONKa Ha CTaHIApTHOH NMaHeJH MHCTPYMEHTOB B nporpamme Word?

a) evaTh IOKYMEHTA,

0) coxpaHeHHEe JOKYMEHTA;
B) OTKPBITHE JOKYMCHTA;
I') CO3/IaHHUE TOKYMEHTA.

A3. Croa6usl B Excel 0003nauarorcs:
a) pyCCKUMH OyKBaMH;
0) JIaTHHCKMMHU OYKBaMU;
B) IIEJIBIMH YUCJIAMU;
I) 4yucjiaMu U OyKBaMHu.

A4. YkaxxuTe nNpaBUJIbHBIN ajpec 15 s4eiiku B nporpamme Excel:

a) A14C;
0) 126B;
B) AA12;
r) BIA.
AS.Y10 0003HAYaET KHONKA Ha NaHeJW HHCTPyMeHTOB MdopmaTMpoBaHHe B NporpaMmme
Excel?
: a) YBEJIMYUTH Pa3psSAHOCTD;
't‘;u 0) 0OBbEIMHUTH U TIOMECTUTH B IICHTPE;
’ﬂﬂ B) YMEHBIIUTH Pa3psIHOCTD;

r) popMar ¢ pa3aeIuTeIsIMH.

A6. Onumure YucaoBbie GopMaThl TUEEK, UCIIOJIb3yeMble B mporpamme Excel
A B

1 22 .man 45%

a) Al-ngara, B1-nporieHTHBII;
0) Al-dbopmar ¢ paznenutensmu, B1- nara;
B) Al- neHexxHbIi, B1-nponeHTHBIH;



r) Al- nara, B1- 1eHeXHbI.

A7.]lan ¢parMeHT 3JIEKTPOHHOH Tabauubl nporpammsl Excel,

coaeprkamied 4ucaa u

dopmyasl. Kakas ¢opmyna Oyner B siveiike C2 mocjie KonmuMpoBaHusi B Hee (popmyiabl u3

auyeiikn C1?

A B C
1 4 8 | =(SA$1-B1)*$BS2
3 ?
3

a) =($A$1-$B$2)*$B$1;

6) =($A$1-B2)*$B$2;
B) =($A$1-B2)*$B$1;
r) =($A$2-B2)*$B$2.

A8. Kakmue neiictBusi B nporpamme Word 1mo3BoJisieT BBIOJHUTD CJICTYIOIAs Kﬂomca"
a) pa3IeNUTh TEKCT Ha KOJIOHKU;

| 43 W | S

s

0) oTdopMaTUpPOBATh TEKCT MO LIEHTPY; p—p—
B) 3aJ1aTh OTCTYIIbI TEKCTA; 2 | = *E ..
I') 3aJ1aTh MEKCTPOYHBIN UHTEPBAJL.
A9. Jlan ¢pparmenT Ta0JMIBbI pacyeTa 3apad0THOM MJIATHI.
B kaxoii ¢gopmyJie pacuera qonyuieHa ommnoKa?
A B C p | E | F | G | H | I |
1
2 Mpemus 20%
3 |Hanor 13%
4 Vpanbckue 15%
5 Bruer Ha 1 u 2 pebenka 1400,00
6 [BblueT Ha TPETHETO U MOCIE]. 3000,00
7 COBOKYTIHBI
v rogosou | Koi- Kon-Bo 3apabor- VToro
D. 1. O.| noxogna | Bo |Y.T.C.| orpab. P IIpemust | VYpanbckue
o Has IuIaTa HaYMCIEHO
HA4yajlo |neTeu 4acoB
Mecsia
8 | Poros | 10250 2 85,60 | 152 =D8*E8 =F8*$E$4 =(F8+G8)*SES4=F8+G8+HE

a) pacder 3apabOTHOM TUTATHI;

0) pacueT npemuu;
B) pacyeT ypajabCKUX;

F) pacueT UTOTrO0 HAYUCJICHO.

A10. 4Yto 0003HauaeT cjeayHIIHil MaKeT pa3MeTKHu B nporpamme PowerPoint?

a) TUTYJIbHBIN Craiz;
0) 3ar0JI0BOK M OOBEKT;
B) TOJIBLKO 3ar0JIOBOK;

I') 3aT0JIOBOK, TEKCT U OOBEKT.

3 BapuaHT



Al. K kakoMy THILy IPOrpaMM OTHOCHATCS IIPOrPaMMbl PeJAKTHPOBAHMUSA TeKcTa?
a) IPUKJIaJHOE TPOrpaMMHOE 0OecrieueHMs;
0) cucTeMHOE TIporpaMMHOE 00eCIIeueHNE;
B) CUCTEMBI IPOTPaMMHUPOBAHUS;
I') HET MPaBUILHOTO OTBETA.

ull

A2.YT10 03HaYaeT KHONIKAa Ha NaHeJd HHCTPYMEHTOB B nporpamme Word?
a) KypCHB;
0) MEeXIyCTPOUHBI HHTEPBAJ;
B) HEleYaTaeMbIe 3HAKH,
T') HaJIMUCh.

A3. YkaxxuTe NpaBUJIbHO HATMCAHHBIN ajpec 1Jis siueiiku B nporpamme Excel:
a) A12C;
6) B126;
B) 123C;
r)I'15.

A4.B snexkTpoHHO# Talduune BbiaedeH auana3oH syeek Al:D2. Cko/jbko siveek BXOAHUT B
3TOT AMAana3on?

a) 3;

0) 5;

B) 6;

r) 8.

AS.YT10o 0003HAYaeT KHONKA HAa NMAaHeJIM HHCTPYyMeHTOB dopmaTupoBaHHe B NpoOrpamMmme
Excel?
L00 a) YBEITUYUTH Pa3psIIHOCTE;
> 0 0) 0O0BEAMHUTDH U TIOMECTUTH B IICHTPE;
. *" | B) yMeHBUINTH Pa3psaHOCTh;
r) hopmar ¢ pazaenuTenIMH.

A6. OnunTe YucjaoBbie opMaThl siueeK, HCNOJAb3yeMble B mporpamme Excel:
A B

1 78,00p. 45%

a) Al-nata , Bl1-nporieHTHBII;

0) Al-popmar c pazgenurensmu , Bl- nara;
B) Al- neHnexHslit , B1-npornieHTHBIN;

r) Al- nara, B1- neHeXHBI.

A7.]lan ¢parMeHT 3JIeKTPOHHOH Tabaunbl nporpammsl Excel, cozep:kameil uuciaa u
dbopmyasl. Kakoe 3Hauenue Oyaer B ssueiike D3 nocJie BbINOJIHEHUs pacyeToB 1o popmynam?
A B C D

1[4
3 8 4 =B1*2
3 | =($B$1+A2)*D2 =B2*2




| 4| =A3*D2
a) 14;

6) 6;

B) 16

r) 8.

A8. Kakoii BuJ cniMcKa B TeKCTOBOM penaktope Word orcyrcrByer?
a) MapKUPOBaHHbIN;
0) pa3HOYPOBHEBBIIA;
B) HyMEpPOBAHHBIIA;
I') MHOTOYPOBHEBBIH.

A9. Jlan ¢pparmeHT TadJAMUBI pacyeTa 3apadoTHOI MIATHI.
B kakoii ¢popmyJie pacuera gonyuieHa ommuoka?

A | B |c|] bp]|] E | F | G | H | I
1
2 [pemus 20%
3 [Hamnor 13%
4 Vpanbsckue 15%
5 [Beruer Ha 1 u 2 peGenka 1400,00
6 [Beryer Ha TPETHETrO U MOCIIE. 3000,00
7 COBOKYITHBI
i rogosoit | Kon- Kon-Bo 3apabor- Vtoro
D. U. O.| noxonna | Bo |Y.T.C. | otpaO. p [Ipemusi| VYpanbckue
. Hasl riara HAYHCIICHO
Hayvaio |nerei 9acoB
Mecsia
B =F8*$ES | B
Poros | 10250 2 85,60 | 152 =D8*ES b =F8+G8*E4  =F8+G8+HS

a) pacuet 3apabOTHOM TUIATHI;
0) pacdeT npemMuu;

B) pacyeT ypaibCKUX;

I') pacueT UTOro Ha4HCJIEHO.

A10. Yto o003HauaeT cjeayrluii MakeT pa3MeTku B nporpamme PowerPoint?

: e (|1

LI}

a) TUTYJIbHBIN Cai;
0) 3aroJI0BOK M OOBEKT;
B) TOJIBKO 3ar0JIOBOK;
T') 3ar0JIOBOK, TEKCT U OOBEKT.
4 BapuaHTt
Al. [IpuxkaagHoe nporpaMmMHoe odecrnevyeHme - 3To:
a) CIIPaBOYHOE MPHIIOKEHUE K TPOrpaMMam;
0) YTHUIIHTHI;
B) TEKCTOBBIN M rpaduuecKuii pelakTophl, 00YUaIONINe U TECTHPYIOIIHE TPOTPAMMBI,
UTPHI,
T') CTaHapTHBIC IPOTPaMMBbI BBOJIa — BEIBOJIA.




A2.Yrto 03HaYaeT KHONIKA HAa MaHeJIM HHCTPYMEHTOB B nporpamme Word?
a) KypCuB;
0) MEXCTPOUHBII UHTEPBAJI;
B) HEIEUaTacMbl€ 3HAKH;
I') HAJIKCh.

A3. B aaexkTponnoii Taéauine Excel Bbiesnen quana3on sueexk Al:C2. CkoJbKO si4eeK BXOAUT
B 3TOT AHANA30H?

a) 3;

0) 5;

B) 6;

r) 8.

A4. Crpoku B Excel o00o3HauaroTcs:
a) pyCCKUMH OyKBaMH;
0) JJaTUHCKMMHU OyKBaMUu;
B) LIEJIBIMH YHCIIAMU;
I') 4uciaaMu U OyKBaMH.

AS.Yt0 0003Ha4aeT kKHONKa HAa CTaHAapPTHOM NaHeJN HHCTPYMEHTOB B nporpamme Excel?

a) IEHEeXXHbIN Qopmar;
T o 0) 00ObEIMHUTH U TIOMECTUTD B LICHTPE;
B) YMEHBIIUTH Pa3psIHOCTH;

') aBTOCYMMa.

A6. Onummnre YucjioBbie opMaThl siueeK, HCNOJIb3yeMble B mporpamme Excel:
A B

1 12.map 45,00p.
2

a) Al-nara , Bl-nporneHTHBbI;

0) Al-dopmar ¢ paznenutensmu , B1- narta;
B) Al- nenexuslil , Bl-npouieHTHBIN;

r) Al- nara, B1- neHexHBIA.

A7. Jlan (pparmMeHT 3JIeKTPOHHOM Tadauubl nporpammsl Excel, conep:xamei yuciaa u
¢popmyunl. Kakas ¢popmyna Oyaer B sueiike C4 nociie KonupoBaHus B Hee GopmMy bl U3
sueiiku C1?

A B C
1|4 8 =($AS1-B1)*$B$2
2
3
4 ?

a) =(SAS1-B1)*$B$4;
6) =($A$1-B4)*$BS2;
B) =(SA$4-B4)*SBS2;
r) =($A$4-B4)*$B$4.

10



A8. Knasumy Enter B nporpamme Word Heo0X0AMMO HAXKUMATD:
a) B KOHLIE CTPOKU;
0) B KOHILIE MPEITIOKECHHUS;
B) B KOHIIE a03ara;

T') B KOHIIE CJIOBA.

A9. Jlan ¢pparmenT Ta0JHMIBbI pacyeTa 3apad0THOM MJIATHI.
B kakoii ¢popmyJie pacuera qonmynieHa ommoKa?

A | B |c|] bp]|] E | F | G | H | I
1
2 Mpemus 20%
3 [Hasor 13%
4 \Ypanbckue 15%
5 Boruer Ha 1 u 2 pebenka 1400,00
6 [Bbruer Ha TpeThero u Mocies. 3000,00
7 COBOKYIIHBI
v ronosor | Koi- Komn-Bo 3apabor- ViToro
D. 1. O.| noxonua | Bo |U.T.C. | otpaO. P [Ipemus| VYpanbsckue
. Has Iarta HAYHCIIEHO
Hayaio |nerei 4acoB
Mecsiia
= * — + sk
8 Poros | 10250 2 85,60 | 152 =D8*ES 2F8 $ES $4(F8 GB)*SE =E8-+F8+G8

a) pacyer 3apabOTHOMN IUIATHI;
0) pacueT npemuu;

B) pacueT ypajbCKHX;
I') pacueT UTOro Ha4HCJIEHO.

A10. Yto o0o3HauaeT ciaeayouuii MakeT pa3MmeTku B nporpamme PowerPoint?

a) TUTYJIbHBIA CIIAM];
0) 3aroJI0BOK M TEKCT;
B) TOJIBKO 3ar0JIOBOK;
T') 3ar0JIOBOK, TEKCT U OOBEKT.

A2.YT10 03HaYaEeT KHONKA

a) KypCuB;

0) NOJTy>KUPHBIN;

X

B) HEMEUaTaEMbI€ 3HAKH;
I') HaJIKCh.
A3. Kakmne ccpliiku B nporpamme Excel npu xonupoBanum u3MeHsA0TCA?
a) a0COJTFOTHBIC,

5 BapuanT
Al. K xkakoMy THIly IPOrpaMM OTHOCHTCS ONlepallMOHHAast cucTtema?
a) MPUKJIaIHOE MPOTPAMMHOE O0EeCTIeUeHuE;
0) CUCTEeMHOE TIPOrpaMMHOE 00ECIICUCHIE;
B) CUCTEMBI IPOTPAMMHUPOBAHUS;
I') HET PaBUIBLHOIO OTBETA.

HA NaHeJU MHCTPYMEHTOB B nporpamme Word?
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0) OTHOCUTEILHBIC;
B) aOCOJIIOTHBIE U OTHOCUTENbHBIE;
I') HET IPaBUJIBHOTO OTBETA.

A4. HaiiguTte Bce THIIBI JAHHBIX, KOTOPbIe MOTYT BBOJMTHCS B fi4YeiiKy B IporpaMme
a) TeKCTOBBIE, TpauyecKue, YUCIOBbIE U (HOPMYIIBL;
0) uncnoBsie U GOpMYIIBI;
B) TECTOBBIE U (HOPMYIIBI;
I') YUCJIOBBIE, TEKCTOBBIE M (DOPMYJIBI.

Excel:

AS.YT10 0003HaYaeT KHONKA Ha NaHeJIH HHCTPyMeHTOB dopmMaTMpoBaHHMe B Nporpamme

Excel?

a) YBEITUUUTh Pa3psIHOCTE;
+d 0) 00BEAMHUTD U TIOMECTUTH B IIEHTPE;
r B) YMEHBILIUTH Pa3psIHOCTh;

r) hopmMar ¢ pazeauTenIMU.

A6. Boi0epuTe crocod BbIpaBHUBAHUS TEKCTa B siyeiike B3:

A | B | C
1
IIpuemubiii akT Nel
2
3 Kon

Ilena

HanmMeHoBaHue
a) 1O BEPTUKAJIU TI0 IIEHTPY, M0 TOPU30HTAIIH TI0 LIEHTPY;

0) 1o BepTUKAJIH [0 BEPXHEMY Kpato, IO TOPU3OHTAIU TI0 TTPABOMY Kparo;
B) IO BEPTHUKAJH MO HIDKHEMY Kpato, 10 TOPU3OHTAIH 110 JIEBOMY Kparo;
T') 110 BEPTUKAJIH 110 BEPXHEMY Kparo, IO TOPU3OHTAIIN IO LIEHTPY.

A7./1an ¢parmMeHT 3JIEeKTPOHHOI Tal0umubl mnporpammbl Excel, copep:kamei

yucJaa "
pMyaam?

¢popmyubl. Kakoe 3HaueHue Oyaer B sueiike D4 nocjie BbINoJIHeHUs pacyeToB 1o ¢o

A B C D

1 (4

2 |3 8 4 2

3 | =5AS%2+Al =(B2-A3)*2

4 =$AS$3*(D2+C2)

a) 18;

0) 2;

B) 42;

r) 12.

A8. M0HO JI1 YIAJIMTh HEBEPHO HAOPAHHBIH CUMBOJI?

a) 1a, HaKaTh kiaBuiry Backspace, eciu Kypcop jieBee CUMBOJIA; HAKaTh KIIABUIILY

Delete, eciu Kypcop npaBee CUMBOJIA;

0) na, Haxxatb KinaBuiy Backspace, ecnu Kypcop npaBee CUMBOJIA; HAXAaTh KIaBHILY

Delete, ecnu Kypcop jieBee CUMBOJIA;
B) Ja, Ha)KaTh Kiasuiry Esc;
T') HEJIb3s1.
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A9. Jlan ¢parMeHT TadMUbI pacyera 3apadoTHoil miaaTel. Haligiure npaBuibHyio gopmy.ty
acyera ypajabCKHX:

6) = (F10+G10)*E5;

B) = F10*$ES;

r) = (F10+ G10)*$ES5.

A10. B xaxom pe:xxnme B nporpamme PowerPoint co3narores cinaifabi?
a) MoKa3 CJIaiIoB;
0) COPTUPOBIINK CIIANIOB;

B) OOBIYHOM;

F) BO BCCX pPCIKUMaAX.

Al. OnepanuoHHasi CHCTEMA - 3TO:
a) KOMIIJICKC B3aMMOCBA3aHHBIX YIIPABIAIOIINX U O6C.]'Iy>I(I/IBaIOHII/IX CpeacTsB,
o0ecreynBaroIMX aBTOMaTHUECKoe ynpasienue DBM;

0) cTaHmapTHBIE IPOTPaMMBbl BBOJIa — BBIBO/JIA;

6 BapuaHT

B) IMporpaMmabl JJIsI BBITIOJIHCHUS PACUCTOB;

I') KOMIUIEKC MPOTrpamM JIJIsl CO3/1aHuUsI TEKCTOB.

X

A2.YTo 03HAYaeT KHONKA HA NMaHeJd HHCTPYMEHTOB B nporpamme Word?

a) KypCuB;

0) MeX1yCTPOUYHBII UHTEPBAI;
B) HelleyaTaeMble 3HAKH;

I') HaJIKCh.

A | B | c|D|] E | F G |H|] 1 |71 | K]|]L
1 | Pacuém 3apabomnoii niamel ¢ OK1a00M
2 | KonundecTBo pabouux JHEH B 22
3 | Ilpemu 20%
4 | Hamor 13%
5 | Ypanbckue 15%
6 | Beiuer Ha 1 u 2 peGenka 140
7 | BprueT Ha TPETHETO U MOCIIEI. 3000,0
8
9 CoBokyn
HBIA rof Kox 3apab Ypan HUtoro Hro
. U. " | -BO OTpabd. Ipe- Brruert
IOXOI Ha Oxazn . | oT-Has b- [HAYMCII H/I®DJI ro Ha
0. JeT JTHEH MUSI BI
HAYaso i miara CKHe| e-HO pPYKH
Mecsia
10| Poros
a) = G10*ES;

A3. CkoJIbKO padoyuXx JHUCTOB 110 YMOJTYAHHMIO HMeeT padoyasi KHUra B nporpamme Excel?
a) 3 pabouux JIUCTa;
0) 2 pabounx JHCTAa;
B) 1 pabouwmii nucr;

r) 4 pabo4ux JHcTa.
A4. YkaxuTe HeNIpaBWIBHBIN afpec 1Jis siueiiku B nporpamme Excel:

a) A708;
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0) XK45;
B) AA167;
r) H45.

AS.YT10 0003HaYaeT KHONKA Ha NaHeJIH HHCTPyMeHTOB dopmMaTMpoBaHHMe B Nporpamme
Excel?

a) MPoLeHTHHIH GopMmart;
L'-. 6) GopMaT ¢ pa3IeTUTEIAMH;
- B) JIEHEXHBII opMaT;
'~ I') YBEJIMYUTh PA3PSIIHOCTD.

A6. Bbi0epuTe crocod BbIpABHUBAHHUS TEKCTa B siyeiike A3:

A | B | C
1
IIpuemubiii akT Nel
2
3 Kon

Ilena

Haumenosanue

a) M0 BEpTUKAJH M0 HIDKHEMY Kparo, 110 TOPU30HTANH IO LIEHTPY;

0) 1O BEpTUKAIX IO BEPXHEMY KpPato, TI0 TOPU30HTAJIH I10 IIPABOMY Kparo;
B) 110 BEPTHUKAJIH [0 HIKHEMY Kpato, IO TOPU30HTAIIH 110 JIEBOMY Kpalo;
I') 10 BEPTUKAJIM 110 BEPXHEMY Kparo, 10 TOPU3OHTAIIN IO LIEHTPY.

A7.]lan ¢parMeHT 3JIeKTPOHHOH Tabaunbl nporpammsl Excel, cozep:kameil 4ucaa u
dbopmyasl. Kakas ¢opmyna Oyner B siveiike C3 mocjie KonmupoBaHusi B Hee (popMyiabl u3
sueiiku C1?

A B C
1|4 8 =A1*$B$1

2
3 ?
a) =A3*$B$3;

6) =SA$1*$B$3;

B) =A3*$B$1;

r) =SA$3*$B$3.

AS8. [l kaKoii meJim MOKeT MCI0Jb30BaThcsl KoMaHaa Paiia — CoxpaHuTh Kak?
a) U1l COXpaHEeHHUs JOKyMEHTA MO/ APYTUM UMEHEM WM B APYTrOM TEKCTOBOM (hopMmarte;
0) s coxpaHeHus JOKyMeHTa ¢ Tabnuieit B popmate padoueii Kauru Excel;
B) JUIsI COXpaHEHUs TOKYMEHTa ¢ TpapUuecKUMH JaHHBIMHU;
T') JUI MIOJTy4€HHUs CIIPABKU O COXPAHEHUU JOKYMEHTOB.

A9. lan ¢pparMeHT TAa0JMIBI pacyeTa 3apa00THOM MJIATHI.
Haiinure npaBuibHy10 (popMyJ1y pacyera 3apad0THOI IJIATHI:
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A | B |c|p|] E]|] F | Gg|H|] 1 |[|J]|] K |L
1 | Pacuém 3apadommnoii naiamol ¢ 0K1a00MmM
2 | KomnyecTBo paboumx AHEH B 22
3 | [Ipemu 20%
4 | Hanor 13%
5 | Ypanasckue 15%
6 | Beiuet Ha | u 2 pebenka 140
7 | BolueT Ha TPEThEro U Mocie. 3000,
8
9 CoBokyn
o Kon
o . | HRHATON. | Orpad| 3apabot TTpe- Ypan| Utoro Bhrel Uto
0. JOXO0I Ha et Oxnan et -Has . b- [HAYHCJI o H/I®JI ro Ha
Hayasio oif njara CKHE| €-HO pyKHu
Mecsia
10| Poros
a) =E10*D10;

6) = D10*$ES2;
B) = D10/SES2;
r) = D10/$SE$2*E10.

A10. B kakmx pexkumax nporpammbl PowerPoint MokHO OBICTPO NOMEHAITH CJAMIbI
Mecramu?
a) NOKa3 cIai/10B, COPTUPOBIIUK CIIAii/I0B;
0) OOBIUHBIN, COPTUPOBIIUK CIIANIOB;
B) OOBIYHBIN, ITOKA3 CIIANJIOB;
I') BO BCEX pEeKUMaXx.
7 BapuaHT

Al. K kakoMy THIIy IPOrpaMM OTHOCHTCSI IPOrPaMMa KAJbKYJIAIMHA 011042
a) MPUKJIaJTHBIE TIPOTPAMMBbI 00€CTICUCHHUSI;

0) cucTeMHOE porpaMMHOe oOecredeHue;

B) CUCTEMBI IPOTPaMMHUPOBAHUS;

I') HET IPAaBUJIILHOTO OTBETA.

A2.Y10 03Ha4aeT KHONKa Ha CTaHJApTHOH NMaHeJIH HHCTPYMEHTOB B mporpamme Word?
a) 100aBUTH/BCTABUTH TAOIUILY;
0) HapucoBaTh TaOJIHILY;
B) pa30UTh STUEUKHU;
r) aBToopMaT TaOIHIIBI.

A3. B Excel popmy.iia He MOKeT BKJIIOYATH B cels:
a) 4ncna;
0) UMEHa STYeeK;
B) TEKCT;
I') 3HaKU apuPMETUYECKUX ONEepaIii.

A4. B snextponnoii tTabuaune Excel Boinesnen nuanason sueexk Al:B3. CkoJbKO siueeKk BXOIAUT
B 3TOT AUana3on?
a) 3;
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0) 5;
B) 6;
r) 8.

AS.Yt0 0003Ha4aeT KHONKa Ha CTaHAapPTHOM NMaHeJIM HHCTPYMEHTOB B nporpamme Excel?

&

<3

a) KOMUpoBaTh (hparMeHT;
0) BCTaBUTH ()ParMeHT;

B) JICHEXHBIN (hopMaT;

I') aBTOCyMMa.

A6. OnuuuTe Yucja0Boi popMat, MCNO0JIb3YeMbIH B IPOT

amMme Excel, nas siveiiku Al:
D E
10 000 38,00

A B C
1| 4wmas 45% 234 p
2

a) JeHeXHbIH popmar;

0) uucioBoi popmaT ¢ pazaenuTeneM;
B) MPOLIEHTHBIH (popmar;

T) Jara.

A7./lan ¢parmMeHT 3JIEKTPOHHOH Ta0aMubl nporpammbl Excel, coxepskameil 4ymciaa wu
¢popmyasl. Kakasa ¢opmyna Oyner B sueiike C2 mocie KonupoBaHusi B Hee (popMyJbl U3
sueiiku C1?

A B C
1|4 8 —(A1+B1)*$B$2
2 3 ?
3

a) =(A1+B1)*B2;

0) =($A$1+B2)*$B$2;
B) =(A2+B2)*$B$2;

r) =(A2+B2)*$B$3.

A8.Mo:kHO U M3MeHMTHh B nmporpamMme Word paccrosinne Mexxay OyKBaMu B OTAeJbHOM

ciaoBe?

a) HeJb3s, BCE CJIOBA B a03alle MevyaTarTcs ¢ OJIMHAKOBBIM PACCTOSIHUEM MEX]Ty
OyKBamu;

0) MO’KHO, HEOOXOIMMO BBIJIEIIUTH 3TO CIIOBO U UCIOJNIBL30BaTh KomaHay dopmart-
pudr-Uurepsar;

B) MO>XHO, HEOOXOAMMO BBIJICIUTH 3TO CJIOBO U UCIOJIb30BaTh KoMaH1y dDopmaT-Aob3air;
I') MOXHO, HEOOXOMMO BBIACIUTH 3TO CJIOBO M UCIOIB30BaTh KoMaHy Popmar-
TaOymnsms.

A9. Jlan ¢parMeHT TadMUbI pacyera 3apadoTHoil miaaTel. Haligiure npaBuibHyio gopmy.ty
acyeTa UTOr0 HAYUCJIEHO:

A B C D E F G | H I J K L
1 | Pacuém 3apabomnoii niameul ¢ OK1a00M
KonudecTBo pabouux JHEH B 22
3 | [Ipemu | | 20%
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4 | Hanor | 13%
5 | Ypangsckue 15%
6 | Beruer Ha 1 u 2 pebenka 140
7 | Beruet Ha TPETHETO U TOCHE]. 3000,0
8
9 CoBokyn
HBIN rof Kox 3apab Ypan HUroro Hroro
. U. " | -BO OTpa0. I[pe- Brruet
IOXO0I Ha Oxazn . | OoT-Has b- [HAYUCI HADJ =nHa
0. JeT JTHEH MU bl
Hayajo ot rJiaTta CKHE| e-HO pyKu
Mecsia
10| Poros
a) = F10+G10+H10;
0) =F10+G10;
B) = E10+F10;

r) = E10+F10+G10.

A10. B xaxom pe:xnme B nporpamme PowerPoint Mo:kHO BbIOpaTh pasMeTKy cJ1aiiioB?
a) MOKa3 CJIaiIoB;
0) COPTUPOBIINK CIIANIOB;
B) OOBIYHBIIA;
I') BO BCEX PEeKUMaX.

8 Bapuanr
Al. K kakoMy THILy IPOrpaMM OTHOCHATCS AHTHUBHPYCHBIE IPOrpaMmbl?
a) IPUKJIaJHOE MTPOrpaMMHOE 0OecrieueHue;
0) cucTeMHOE TTporpaMMHOE 00eCIIeueHNE;
B) MHCTPYMEHTAJIbHBIE CUCTEMBI;
I') HET MPaBUILHOTO OTBETA.

A2.YT0 03HAYaeT KHONMKA HA NMaHeJH HMHCTPYMeHTOB «®DopMaTHpOBaHHe» B MporpaMmme
Word?

a) popmarupoBaHwue 10 MEHTPY;

0) 3a1aHNEe MEKCTPOYHOTO HHTEPBAJIA,

B) pa30MBKa TEKCTA HA KOJIOHKH;

') MapKepbl (MApKUPOBAHHBIA CITUCOK).

A3. YkaxnTe HeNPaBWJIbHO HAITMCAHHBIN ajpec 1Jis s4eiiku B nporpamme Excel:
a) A708;
0) 1145,
B) 0456;
r) D55.

A4. Kaxkue ccbliiku B nporpamme Excel npu konupoBanuu He U3MeHSIIOTCS ?
a) abCOJIOTHBIC;
0) OTHOCHUTEIIbHBIC;
B) a0COJIIOTHBIE U OTHOCUTENBHBIC;
T') HET IPaBUIBHOTO OTBETA.

5. Y710 0093HavaeT kHONKa Ha CTaHAapPTHOI NaHeJ I MHCTPYMEeHTOB B nmporpamme Excel?
a) KOMMPOBATh (PParMeHT;
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0) BCTaBUTH (PparMeHT;
B) JICHEXHBIN (hopmar;
') aBTOCYMMa.

A6. Onummnre Yncji0Boi ¢popmar, ncnosib3yemMblii B nporpamme Excel, niis ssiueiiku B1:

A
4 mag

B
45%

C
234p

D
10 000

E
38,00

1
2
a) IeHeXHbIH popmar;

0) uucioBoi popmaT ¢ pazaenuTeneM;
B) MPOLIEHTHBIH (popmar;

T) Jara.

A7./lan ¢parmMeHT 3JIEKTPOHHOH Ta0aMubl nporpammbl Excel, coxepskameil uyuciaa wu

(popmy.ibl.

Kakasa ¢opmyna Oyzer B sueiike C2 mocie KonupoBaHusi B Hee (popMyJbl H3

auyeitkn C1?

A B C

1
2
3
a) =A2*$BS$1;
6) =A2+*$BS$2;
B) =A1*$B$2;
r) =A3*$BS$2.

=A1*$B$1

A8. Mo:xHo qin B nporpamMe Word 00BecTH 4acTh TeKCTAa PAMKOWH?

a) J1a, JUIsl 3TOT0 HYKHO BOCHOJIb30BaThCs «PopMmar - ['paHuIbl 1 3aIMBKay;

0) Aa, Ui TOTO HY>KHO BOCIIOJIB30BAThCS MTapaMeTpaMu CTPAHUIIBL;

B) /14, 3TO MOKHO CJIeNIaTh ¢ ToMoIIbio myHKTa «Ilos - [TapameTpsl cTpaHULbI»;
') HET, MO’KHO 33/1aTh PaMKY TOJIBKO JJIsl IEJIOM CTPaHULIBI.

A9. lan ¢parmenT TabJHMIbI pacyera 3apadoTHoil muarel. Haiinnte npaBuibHyo popmyry
acuera npemMmu:

A | B |Jc|p|] E | F | G|H|] 1 ]J]|K]| L
1 | Pacuém 3apadommnoii naiamol ¢ 0K1a00MmM
2 | KonnuecTtBo pabounx aHEH B 22
3 | llpemn 20%
4 | Hanor 13%
5 | Ypanbsckue 15%
6 | Boiuer Ha 1 u 2 pebGenka 140
7 | BeryeT Ha TPETHETO U MOCHEI. 3000,0
8
’ 1({:13];10:3/ L | Ko 3apab Ypan| Utoro
@. U. 1 po Ortpabd. P ITpe- P Brruer HUroro
JOXO0I Ha Oxnan . | oT-HasA b- [HAYHMCJI HIDJI
0. JeT THeH Must bl Ha pyKHU
Hayasio oif raTa CKHE| €-HO
Mecsia
10| Poror

a) = F10*$E$4;
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6) = F10*$ES3;
B) = F10*E3;
r) = D10/$SE$2*E10.

A10. Kakas nporpaMma HCIOJIb3yeTcsl IPH pa3padoTKe npe3eHTanuu?
a) Microsoft PowerPoint;
0) Microsoft Word;
B) Microsoft Excel,
r) Microsoft Access.
9 BapuaHT
Al. Kakue nporpaMMsbl BBINOJHAKOT PeJaKTHPOBAHME TEKCTOB, CO3J1aHHue Tadaun?
a) CUCTEMHBIE;
0) mpuKIaIHbIE;
B) HHCTPYMEHTAJIBHEIC;
I) HET BapUaHTa OTBETA.

A2.Yt10 o3HauyaerT mpuBedéHHasm KHONMKa  Ha «CTaHIApPTHOW» NaHeJIWM HMHCTPYMEHTOB B
nporpamme Word?

a) mevyatb JOKYMEHTa;

0) coxpaHeHHEe JOKYMEHTA;

B) OTKpBITHE JJOKYMEHTA;

T') CO3/IaHHUE TOKYMEHTA.

A3. luana3on B nporpamme Excel —3T0:
a) BCE TYCHKU OJTHOU CTPOKH;
0) COBOKYITHOCTB KJIETOK, 00pa3yomux B Ta0IHIle 00J1aCTh MPSIMOYTOIBHON (POPMEI,
B) BCE STUCHKH OJTHOTO CTOJIOIA;
') MHOKECTBO JIOTTYCTUMBIX 3HAYCHHUIA.

A4. Haiigure cpeau nepe4yucjieHHbIX ¢popmy.a (popMyJ1y TOIBKO ¢ A0COTIOTHBIMHU CCHIIKAMM:
a) = G§2+ D6;
0) =$AF10+ D6;
B) =$R$7+ $DS6;
r) =C6+D6.
AS5.YT10o 0003HAYaeT KHONKA HA NMAHEJIM HHCTPYMeHTOB dopmaTHpoBaHHe B NpoOrpamMmme
Excel?

a) YBEJIMYUTH Pa3pSAAHOCTD;

iCh f 0) 00ObEIMHUTH U TIOMECTUTH B LIEHTPE;
O B) YMEHBIIIUTH Pa3psTHOCTD;

I') IPOLIEHTHBIN opmar.

A6. Onnmnre yuca0Boi opmar, ncnojb3yemslii B nporpamme Excel, nis sueiiku C1:
A B C D E

1 4 mas 45% 234 p 10 000 38,00
2
a) ICHeXHbIH popmar;

0) 4ncioBoii (hopMmart ¢ pazzeuTeNeM;
B) IPOLIEHTHBIN opMaT;

r) Jara.
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AT.

Jan ¢parmeHT 3JeKTPOHHOH Ta0uuubl nporpammsl Excel, cogep:kameil 4ucaa u
dpopmyasl. Kakas ¢opmyaa Oyner B sueiike C3 mocjie KOnNUpoBaHus B Hee PopMyJibl U3 AUYEHKHU

C1?
A B C
1 4 8 | =($AS$1-B1)*$B$2
2 3
3 ?
a) =(3A$1-B1)*$B$3;
0) =($AS$1-C3)*$BS$2;
B) =($A$1-B3)*$B$4;
r) =($A$1-B3)*$B$2.
A8. OCHOBHBIMHU IapaMeTpPaMM CTpaHUuLbI B nporpamme Word siBasiloTCs
a) MoJIsl, OpUEHTAIIHS;
0) rapHuTypa, pazMep, HauyepTaHue;
B) OTCTYII, UHTEPBAI;
I') CTUJIb, I1A0JIOH.
A9. Jlan ¢parMeHT Tadauubl pacdyera 3apadoTrHoii miaarel. Halinure npaBuibnyio gopmysy
pacyeTa UTOr0 HA PYKH:
A | B |c|Dbp|] E | F | Gg|H|] 1] J ]| K]| L
1 Pacuém 3apabomnoit nniameot ¢ 0K1adom.
2 KonudecTBo pabouux nHElH B 22
3 [Tpemu 20%
4 Hanor 13%
5 VYpanbckue 15%
6 Bruer Ha 1 u 2 pebenka 140
7 Breruer Ha TpeThero u nocien. 3000,0
8
’ IS;]I;IO:(?/ L | Ko 3apab Ypaun HUtoro
o. U. 1 po OTpab. P I[1pe- p Brruet Utoro
JIOXOJT Ha Oxitan . | oT-Has b- |[HAYHUCIT H/{DJI
0. JeT JTHEeH MHUs bl Ha PYKH
SEREN) oi miara CKHe| e-HO
Mecsia
10 Poros
a) =110-J10;
6) =110-K10;
B) = F10*E3;
r) =I10+K10.

A10. Yro Takoe npe3enranusa PowerPoint?

a) YCTPOMCTBO KOMIIBIOTEPA, YIIPABIISAIONIEe PaOOTON CIIaliI0B;

0) npukiagHas nporpamma s 00paboTKU JIEKTPOHHBIX TaOJIHIL;
B) TEKCTOBBIN JIOKYMEHT, COJIepKalluil HA0Op PUCYHKOB, poTorpaduil, 1uarpamm;
I') IEMOHCTPALIMOHHBINA HAOOp ClIaiiIoB, MOATOTOBIECHHBIX HA KOMIIBIOTEPE.

10 BapuanT
Al. K kakoMy THIIy TPOTrPaMM OTHOCSITCS MPOTPaMMBbI VISl CO3aHUSI PUCYHKOB?
a) MPUKJIaIHbIE IPOTPAMMBI O0ECTICUCHUS;
0) cuCTeMHOE ITporpaMMHOE 00eCIIeUeHNE;
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B) CUCTEMBI IPOTPaMMHUPOBAHUS;
I') HET MPaBUIILHOTO OTBETA.

A2.YT1o0 03HaYaeT KHONKA HA NMaHeJH HHCTPYMEHTOB B nporpamme Word?
a) popMaTupoBaHue O ICHTPY;
0) 3a1aHNEe MEKCTPOYHOTO HHTEPBAJIA;
B) 3aJlaHWE HyMepaIuu (HyMEpOBaHHOTO CITHCKA);
I') pa30MBKa TEKCTa Ha KOJIOHKH.

A3. OCHOBHBIM 3JIEMEHTOM 3JIeKTPOHHOI Tadanubl Excel siBiasiercs:
a) Tabmuna;
0) cTpoka;
B) CTOJIOEIT;
T) siueika.

A4. Hajinute cpeau mnepevyucieHHbIX ¢opMmya ¢opmyay TOJBKO € OTHOCHTEIbHBIMH
CCBLIKAMMU:

a) = G$2+ D6;

0) =$AF10+ D6;

B) =$R$7+ §D$6;

r) =C6+D6.

AS.  Urto 0003HaYaeT KHONKA HA NMAHeJIH HHCTPYMeHTOB DdopmaTupoBanue B nporpamme Excel?
a) YBEJIMUYUTh Pa3psIHOCTb;

0) 0OBbETMHHUTH U TIOMECTUTH B IICHTPE;
B) YMCHBIITUTH Pa3psATHOCTS;

) popMar ¢ pa3aeIuTeIIMH.

A6. OnumuTe YUCJI0BOM (hopmat, ucnojb3yemblid B mporpamme Excel, 15 siueiiku D1:
A B C D E

1 4 mas 45% 234 p 10 000 38,00
2
a) IEHEeXKHbIN Qopmar;

0) urcioBoi (hopMarT C pa3IeIuTeINEeM;
B) IIPOLICHTHBIN opMaT;

r) Jara.
AT. Jan ¢parmeHT 371eKTpOHHO# Tadauubl nporpammbl Excel, cogep:xameii ynciaa u ¢gpopmy.ibl.
Kakas ¢opmy.sa Oyaer B sueiike C3 mocjie konupoBanus B Hee ¢popmyJbl u3 siueiitkn C1?
A B C
1 |4 8 =(A1+B1)*$B$2
2 3
3 ?

a) =(A3+B3)*$B$2;
6) =(A1+B3)*$BS$3;
B) =(A3+B3)*$B$4;
r) =(A2+B3)*$BS$2.
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A8. B npouecce popmatupoBanusi a63auesB B nporpamme Word u3mMeHsIIOTCS:

a) pa3Mepbl CHMBOJIOB;

0) mapametpsl ab3ana;

B) TTOCJIEIOBATEILHOCTH CHUMBOJIOB, CJIOB, a03aIIeB;
T') apaMeTpbl CTPAHUIIBI.

A9. Ian ¢parmenT TadJHMIbI pacyera 3apadoTHoil muarel. Haiinnte npaBuibHyo popmysry

acuera H/I®JI
A | B |c|p] E | F | G|H|] 1 |]J]|K]|] L
1 | Pacuém 3apadommnoii naiamol ¢ 0OK1a00M.
2 | KomnyecTBo paboumx AHEH B 22
3 | [Ipemu 20%
4 | Hanor 13%
5 | Ypanabsckue 15%
6 | Beiuet Ha | u 2 pebenka 140
7 | BblueT Ha TpEThero u Mocie. 3000,0
8
9 CoBokyn
o Kon
@ . | meron | Otpas. 3apab TTpe- Ypau| Utoro Bhuel Htoro
0. JOXO0I Ha et Oxnan THeH OT-Has . b- [HAYHMCJI o H/DJI] =Ha
Hayasio oif nara CKHE| €-HO pyKH
Mecsia
10| Poros

a) =110-J10*SES3;
6) = F10*$ES3;
B) =(110-J10)*$E$4;
r) =(110-J10)*E4.

A10. IIporpamma PowerPoint ncnoJib3yercsi AJ1si CO3AaAHMSA:

a) Internet—cTpanuil ¢ 1ENBIO 0OECTIEUeHUS IMUPOKOTO JOCTYyMA K HMEIOIIeHcs

nHpopMaIuu;
0) TEKCTOBBIX JOKYMEHTOB, CO/IEpKaIMX rpadudeckre 00bEeKTHI;

B) MPE3EHTALIUH C 1IEeJIbIO MOBBIIEHUS 3P PEKTUBHOCTH BOCIPUATHS U 3alIOMUHAHUS

UHpOpMaINH;

r) TabJIUI] C LIE€IbI0 MOBBIIIEHUS () (PEKTUBHOCTU BBIUUCICHUS (POPMYITBHBIX

BBIPAKCHUM.

5.2. Bpemsi Ha IOATOTOBKY M BHINOJHEHHE:
MOJrOTOBKA 5 MHH.;
BhITTOJIHEHHE 1 yac 15 MuH.;
odopmiienue u cnava 10 MuH.;
Bcero 1 yac 30 MuH.

5.3. IlepeyeHb 00bEKTOB KOHTPOJISAA M OLIeHKHM 32 [IPABHIIBHBIN OTBET HAa BOIIPOCHI

BBICTaBJISIETCH IIOJIOKATEILHAS OlleHKa — 10 0asos.

3a HeraBHJ’ILHBIfI OTBCT HA BOIPOCHI WJIN HEBECPHOC PCHICHUC 3aa4U BBICTABJICTCA OTPHULATCIIbHAA

ornenka — 0 0ayIoB.

Or1enka
HanmeHoBaHne 00bEKTOB
OcHOBHbBIE MIOKAa3aTeU OLICHKU pe3ysbTaTa Ne Koun.
KOHTPOJIS U OIICHKH
BOIpo-ca | OamioB
V1 co3maBaTh TEKCTOBLIE - CO3JaBaTh TEKCTOBBIEC JOKYMEHTHI B A2 10
JIOKYMEHTHI C Microsoft Word ¢ ucrions3oBaHueM
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HCII0JIb30BaHNEM BO3MO>KHOCTEH NPOrpaMMBbl;
BO3MOYXHOCTENR - pabota c TabauIIaMU U CIIUCKAMU;
nporpamMmbl Microsoft - pabota c rpaduxoin
Word
Y2 ucnonb3oBaTh - co3maHue u OQOpPMIICHHE JOKYMEHTOB B A3 50
ANIEKTPOHHBIE TabNUIIbI i | mporpamme Microsoft Excel; A4
peuieHus - BBIIOJIHEHHE pAa3JIMYHBIX pacyeToB B A6
po)eCCHOHANIBHBIX 3a7]a4 | TPOrpamMme A7, A9
VY3 co3naBath - CO3JIaHHE NPE3CHTALUN; Al10 10
Ipe3eHTalUN - HCHOJb30BAHUE B NMPE3EHTALMU AaHUMAIUU
U pa3anyHbIX (G (hEeKToB
31 cocraBa M Ha3HAYEHHUA | - HCIIOJIIB30BAHUE MIPOrPaMMHOI0 Al 10
IIPOrPaMMHOT0 obecrieyeHust
obecreyeHns KOMIbIOTEpa
32 OCHOBHBIX - IPUMEHEHUE IIyYHKTOB MEHIO IPOTPaMMBI; A8 10
BO3MO>XHOCTEH TEKCTOBOTO | - HCIIOJIb30BAHUE TIaHENed HWHCTPYMEHTOB
penaktopa Microsoft Word | npu pabote ¢ TEKCTOBBIMU TOKYMEHTAMHU
33 OCHOBHBIX - WCIIOJIb30BAaHUE IIaHEJIEH HWHCTPYMEHTOB AS 10
BO3MOKHOCTEHN pu paboTe ¢ ANEKTPOHHBIMU TaOIUIIAMU
AIIEKTPOHHBIX TAOJUIL B
Excel

[Ikaya oneHKH 00pa30BaTENbHBIX JOCTHKEHUN

[IpomeHT pe3yabTaTUBHOCTH Ouenka ypoBHS OITOTOBKH
(MpaBUITLHEIX OTBETOR) Oaut (OTMETKA) BepOaIbHBIM aHAIIOT
90 +~ 100 5 OTJINYHO
80 + 89 4 XOpOIIIO
70 =79 3 YIOBJIETBOPUTEIILHO
menee 70 2 HEYJOBJIETBOPUTEIHLHO
Kirou
Ne BapuanTsl
Borpoca | 4 2 3 4 5 6 7 8 9 10
Al b r A B b A A b b A
A2 r B B b b A A r b I
A3 B b b B b A B b b I
A4 B B r B r b B A B I
AS b A B r b B A b r I
A6 b A B r b B r B A b
A7 A b B b B B B A I A
A8 b b b B b A b A A b
A9 A b B r r r A b b B
A10 B A r b B b B A I B
5.4. Ilepeuenb MaTepuajaoB, O0OOpPyIOBaHMS M HH(POPMANMOHHBIX HCTOYHHMKOB,

HCIO0JIb3YEMBIX B aTTECTALNHU
ATtTecranms 00ydarommxcs ocyuiecTsisiercs: B kabunete «MapopmaTikay.
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O6opynoBaHue 1a00OpaTOpUH:

—  pabouee MeCTO Ipero1aBaTeds;

- MIPOrpaMMHO-METOANYECKU KoMmIuieke « MTH(popMalilnOHHbIE TEXHOIOTUNY;
—  TeCTOBasl CUCTEMa;

—  I0C3J0YHBIC MECTA MO KOJIMYECTBY O0YYAIOIIHXCS.

TexHuvyeckue cpeacTBa 00yUCHHUS:

—  TIepPCOHAIIbHBIC KOMITBIOTEPHI;

—  WHTEpaKTUBHAs JOCKa C MPOrPaMMHBIM 00ECIICUCHUEM;

—  cepBep IperoaBaTels.

OcHOBHbIE€ HCTOYHHKH:

1. CunatopoB C.B HMHbopManmoHHble TEXHOJIOTUH. 3aJlayHUK: ydeOHOe TmocoOue Juis
crynenToB CI1O/ C.B. Cunatopos. — M.: KnoPyc, 2022

2. Smaposa, 10.A., MHpOpMalmoHHbIe TEXHOJOTHH. [IpakTUKyM ¢ TpUMEpaMu pEIICHUS
3aga4: yueOHo-mpakruyeckoe nocodue / KO.A. Slmaposa. — Mocksa: KaoPyc, 2022

3. [Mpoxopckuit I'.'B MHpopManmoHHbIE TEXHOJIOTHH B ApPXUTEKType U CTPOUTEIHCTBE:
yaeoHoe mocobue / I'.B. TIpoxopckwmii. — M.: KunoPyc, 2022

4. Smaposa, 10.A., MHpOpMalmoHHbIe TEXHOJOTHH. [IpakTUKyM ¢ TpUMEpaMu pEIICHUS

3aga4: yuebHo-mpakruyeckoe nocodue / KO.A. SIlmaposa. — Mocksa: KuoPyc, 2022

HNuTepHeT-pecypcebt:

1. DnextpoHHbIit pecypc «MH(DopMalinoHHO-00pa30BaTENbHBIN I YUUTEISI HHPOPMATUKH U
HUKT». ®opma nocryna: http://www.klyaksa.net/

2. DIeKTpOHHBIN pecypc «Meroauueckas KOMHWIKAa YyuyuTens uHHPopMaTHKN». Dopma
noctyna: http:// www.metod-kopilka.ru

3. DIIEKTPOHHBIN pecypc «ApXUB Y4eOHBIX MporpaMM M Tpe3eHTanui». dopma mocryna:
http://www.rusedu.ru

4. DnekTpoHHBIH pecype «Obpa3zoBarenbHble pecypebl UnTepHera — MubopmaTuka». ®opma
noctymna: http://www.alleng.ru

5. basosag xomieknua DbC BOOK.ru
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